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Job Objective: Seeking a position in Accounting where extensive knowledge and experience will be further developed and utilized.

CAREER PROFILE
· Acquired more than 3 years of experience in Accounting. 
· Extensive knowledge of excel spreadsheets, Accounting packages and SAP. 
· Excellent written and verbal communication skills for the preparation of reports and analysis. 
· Strong time management skills required to work on different projects and ability to work alone. 
· Highly trustworthy, discreet and ethical. 
	
	WORK EXPERIENCE

	Organization
	: Pristine Solution Private Limited

	Address
	: Colombo, Sri Lanka

	Period
	: October 2013 – December 2014

	Designation
	: Accountant


Pristine Solution Private Limited - Pristine Solution Private Limited is providing customers with multiple options was established in 1993.Software solution service provider.
· Compiling financial statements, plans, reports and reviewing financial systems and processes through checks and tests. 
· Analyzing and maintaining of accounts payable/receivable, risk assessment, debt collection and delegations of payments and checking of auxiliary accounts. 
· Advise assistants in the design of accounting and data processing systems and valuation of company assets and liabilities. 
· Maintain electronic banking system and create a monthly report based on transaction. 
· Liaising with auditors, both internal and external, producing reports and making recommendations as a result of audit findings. 
· Coordinated monthly payroll functions for more than 250 employees. 
Organization
: A.C.M Ifhaam & Company (Chartered Accountants)
Address
: Colombo, Sri Lanka
Period
: September 2011 – September 2013
Designation
: Accounts Trainee & Accounts Senior
A.C.M Ifhaam & Company – A.C.M Ifhaam & Company is a multidisciplinary firm was established in 1989.Institute of Chartered Accountants of Sri Lanka approved audit and accountancy firm.
· Preparing and analyzing accounting records and financial statements and report to assess accuracy and conformance to reporting and procedural standards of the reports. 
· Establishing table of accounts and assigning entries to proper accounts. 
· Handling ledger accounts and keeping the check for any invoices or payments. 
· Avoiding outstanding expenses and managing the petty cash and preparing cash book and bank reconciliation. 
· Making use of Quick book to develop, implement, modify, and document recordkeeping and accounting systems. 
· Maintaining accounting records and producing annual and monthly accounts. 
	
	EDUCATIONAL DETAILS

	Association of Accounting Technicians of Sri Lanka

	July 2013
	AAT Qualified - Association of Accounting Technician

	Sri Lanka Examination Department

	August 2012
	Passed G.C.E (Advanced Level) Examination - Business Studies,

	
	Accounts, Economic and English

	December 2008
	Passed G.C.E (Ordinary Level) Examination - Islam, Tamil Language &

	
	Literature, Mathematics, History, Science, I.C.T, Business & Accounting

	
	and English

	
	

	
	ACHIEVEMENTS AND AWARDS

	I-TECH
	

	October 2013
	Certificate in MS-Office

	MYOWN Computer System
	

	December 2011
	Diploma in Computerized Accounting



EXTRA CURRICULAR ACTIVITIES
· Prefect of Jeelan Central College in the year of 2011. 
· Former Member of College Foot ball Team. 
· Participated in athletics at Inter School Level. 
· Participated in art and cultural competition. 
	
	
	PERSONAL DETAILS

	
	
	

	Date of Birth
	:
	01-12-1992

	Languages Known
	:
	English, Arabic, Sinhala and Tamil

	Marital Status
	:
	Single

	Nationality
	:
	Sri Lankan

	Visa Status
	:
	Visit Visa


