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Date of birth: 31/10/1983
Nationality: Egyptian Marital status: Single
Languages: Arabic (mother tongue), English (fluent, spoken and written).
Objective: responsible and reliable, looking for a perfect role in organization to utilize existing skills and gain more experience to bring success to the company
Professional Experience:

March 2013 – February 2015: Business Development Officer, 
Duties:
· Sales and purchases for North African and Asian countries. 

· Logistics arrangement. 

· Preparation of necessary documentation. 

· Organization for meetings with suppliers and customers. 

· English-Arabic English- translation. 

2006 – 2013: General Manager, Egyptian European Company, Cairo, Egypt. 
Duties:
· Supervising Export Division: sales, purchases, marketing, finance, and logistics. 

· Organizing participation in International exhibitions. 

· Organizing meetings with foreign and local customers. 

· Interviewing candidates for available vacancies. 

2005 – 2006: Executive Secretary, Alzahraa International Trading Company,
Cairo, Egypt.
Duties:
· Preparing weekly plan for the sales team. 

· Preparing maintenance schedule for the engineers. 

· Arranging meetings with foreign visitors 

Education:

2014-present: Graduate student, Master in Translation Arabic – English– Arabic, American University of Sharjah, Sharjah, UAE.
2000-2010: Bachelor of Commerce and Marketing, Ain Shams University, Cairo, Egypt.
Certified Courses & Trainings:

2004: Principles of Administration, Banas for Constructions, Cairo, Egypt. 2002: Customers Services, Sidbad Co. for Tourism, Cairo, Egypt.
2000: Financial Transactions, Egypt Air, Cairo, Egypt.
Computer skills

MS Office, WEB.
Other
- UAE driving license
Interests
Reading, traveling, drawing, sports.
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