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OBJECTIVE:


“To obtain an excellent position in Human Resources in order to 
make a strong contribution to the success of the organization by 
utilizing and  expanding upon related  education, skills,
experiences and capabilities”.

	AREAS OF EXPERTISE




· Recruitment, Training & Development, Payroll, Employer Branding, Internet Recruiting, Screening Resumes, Benefits Negotiation, Workforce Planning, Analysis, Vendor Management
· Compensation & Benefit, Deferred Compensation
· New Hire Orientations, Succession Planning, Employment Law, Team Management, MIS, Job Analysis, Recruitment Advertising, Personnel Management, On- boarding, Recruitments, Temporary Placement, Negotiation.
	ACHIEVEMENTS



· Coordinator for HR – Forum.

· Organized National Level Seminars
	CAREER SNAPSHOT




Organization: JDA Software Pvt Ltd
Designation: Executive -Human Resources. 
Duration: June-2012 to December-2014
Roles and Responsibilities:

Recruitment & Employee On- boarding
· Recruiting  right talent for the roles at optimum cost

· Executing HR activities including filing, scheduling of interviews, mailing/calling the prospective candidates for interview, etc.

· Issue HR Portal login ID & password to the employee to access employee & various organization related information

· Handling day one onboarding & induction to all the new employees and trainees.

· Prepare and issue of offer / appointment letters for prospective employees, trainees.

· Coordinating with Bank people for opening of the Bank A/C for New Joinees
Learning & Development

· Co-ordinate with the training personnel to organize for detailed induction for new employees every month

· Preparing yearly Training Calendar

· Review weekly basis & amend Training schedules

· Send a notification to respective departments for training coordination

· Coordination with PM to find internal trainers

· Deal with Vendors for external trainer

· Coordinating with 7 habit workshops & Leadership development programs as a part of Learning & Development programs in the organization
Performance management 
· Implementing performance counseling and management of all the employees
· Ensuring grooming of high potential staff identified for the next level and ensures career planning for employees (Assisting Business partner HR)
Payroll Management

· Maintaining accurate database of all the employees and send the MIS on regular basis to finance team
· Responsible for Preparing of Monthly Payroll Inputs and resolving the Payroll queries.

· Redressing employee grievance and salary queries.

· Maintaining leave records of all the staff members and give accurate input to payroll
Employee Engagement/Rewards & Recognition Programs
· Regular interaction with departments and conduct Open House sessions with employees and understanding their concerns
· Engage staff in various team building exercises to create a vibrant, fun, learning and growth oriented culture

· Identify employees adding value to the organization with various Rewards & Recognition programs
· Managing employee attrition
· Implementing employee Satisfaction Surveys in the organisation 


Exit Process 

· Issuing relieving and experience letter, Compiling Exit interview data for analysis
· Handling end to end Exit process by coordinating with the respective departments
· Updating the records with relevant details after the final process is completed
· Handling Full & Final Settlements
Organization: HML PVT LTD, Mangalore.

Designation:  Shipment Supervisor
Duration:  July 2008 to March 2009
Roles and Responsibilities:

· Coordinates activities of workers engaged in verifying and keeping records on incoming and outgoing shipments

· Preparing items for shipment: Studies shipping notices, bills of lading, invoices, orders, and other records to determine shipping priorities, work assignments, and shipping methods required to meet shipping and receiving schedules
· Determines space requirements and position of shipment in boxcars and trucks and lays out position of shipment.

·  Inspects loading operations to ensure compliance with shipping specifications, and seals loaded boxcars and truck doors.

· Determines routing and legal load limits of trucks, according to established schedules and weight limits of states.
Organization: Abhiman Residency, Mangalore. (Deluxe Hotel)
Designation:  Casheir/Auditor
Duration:  January 2010 to August 2010

Roles and Responsibilities:
· Operates front office posting software

· Completes cashier pre-shift supply checklist.

· Clarifies customers question or concerns about the charges on their bills.

· Maintains adequate supplies of outlet stationery for cashiers.

· Assists with distribution of month end reports as directed by accounts or front office manager.

· Maintains a track of all high balance guests

	EDUCATIONAL QUALIFICATION




· Master of Social Work in PM&IR from School of Social Work, St Aloysius College (Autonomous) affiliated to Mangalore University with First Class-2012.
· Bachelor of Science  In PCM from Canara College Mangalore with Second Class -2009
�





Nationality          Indian�
�
Date of Birth        21.05.1988�
�
Marital Status      Single�
�
Visa Status           Visit Visa 


�
�
Languages           English, Hindi
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