Gulfjobseeker CV No: 1340082

To interview this candidate call 971505797566

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
	
	
	

	
	
	

	
	
	


  

To work for an organization to deal with greater value added issues, and work toward delivering the highest quality of my abilities and professionalism gained from academics and experience.


Nationality: 


Indian
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Birth date: 


03 Jan, 1988
Gender: 



Male

Marital Status: 


Single
Religion:



Christian
Visa Status 


Visit visa expired on   12 - 05 - 2015

	Dec  2009 – January 2011
	
	 Junior Accountant
ALUMINIUM L.L.C 


	
	
	ALUMINEX ALUMINIUM L.L.C engaged in manufacturing and distribution of aluminum products and ceiling items to meet the diverse needs of building construction and decoration works. My responsibility areas are preparing monthly Bank Reconciliation Statements, , handling payables and receivables account grouping and scheduling, , Invoicing against Delivery Order, Accounting cash and PDC against particular Invoices, Make purchase vouchers and issue cheques against LPO’S. Keeping main cash book and petty cash book, Assisting payroll preparation for wages and salaries, , leave statements, leave salary. 

	Jan 2011 – June 2012:
	
	Accountant
BUILDEX GENERAL CONTRACTING CO.
P.O.Box 31291, Abu Dhabi, UAE, United Arab Emirates

	
	
	As a part of permanent staff perform all transactions from basic to top functional level.   Keeping books of accounts like Cash book, Petty cash book. My responsibility areas are preparing monthly Bank Reconciliation Statements, handling payables and receivables , Invoicing against Delivery Order, Accounting cash and PDC against particular Invoices, Make purchase vouchers and issue cheques against LPO’S. Keeping main cash book and petty cash book, Assisting payroll preparation for wages and salaries, leave statements, leave salary


Aug 2013 – March 2014                Clerical staff 

                                                     KOSAMATTAM FINANCE LTD

                                                   Punkunnam , Thrissur                            

                                                 My responsilibility areas are preparing weekely and monthly  statements , preparing                                                                                              


          daily cash book and ledgers. And pledge the gold, also prepare to deposit papers.
Aug 2014 – Jan 2015
            Accountant
                                                  JOS ALUKKAS JEWELLERY




Erode , Tamilnadu 
                                                   My responsilibility areas are preparing monthly bank reconciliation statements




Handling payables and receivables . Kepping the invoice , expenses , assisting payroll

                                                   Preparation for salaries .Checking the invoices and expenses of shop.


April 2009: 


Calicut University, Kerala, India

Bachelor of Commerce (B.Com) with Accountancy as main Subject
April 2005:


Higher Secondary, Thrissur, India

                                                   Plus Two (Commerce) 
April 2003:


S.S.L.C, Kerala, India

St.Joseph’s H.S Enammakkal

* Diploma in M.S Office with advanced exploration in M.S Excel 

* Diploma in Accounting Software Solutions 


Job Category:


Finance/Accounts
Joining Time:
 

One Month or Less
	Skill
	Years practiced

	*Reconciling accounts statements
	         More than 2 years

	*Handling Payables/Receivables
	More than 2years

	*Payroll accounting for salary leave salary & overtime
	More than 2 years

	*Stock Verification 
	More than 2 years

	* Beams 
	More than 2 years  

	* Tally
	More than 1 years  

	Language
	Years practiced

	English
	More than 3 years

	Malayalam

	Hindi
	More than 2 years

	Tamil
	More than 2 years
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