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OBJECTIVE:

 To work with an organization were my skills are used to the fullest extent and have an opportunity to grow with the organization. A career in a reputed organization that provides me best opportunities to gain quality work experience, to develop managerial and technical skills in a competitive and professional environment for a good career.

WORK EXPERIENCE: more than 8 years in Finance and Bank
Assistant Manager in Finance, Cochin from  2nd  September2013- 24th January2015.
JOB PROFILE:

· Handling 4000 branches across the country.
· Verify all the documents related to personal loan and transfer the same to the payment section.
· Document verification and approval for transferof bonds
· Providing circulars to the branches to intimate the change in policy.
· Contacting customers at the time of NCD issues to acts as a link between the customers and branch. 
· Handling loan again bonds.
· Coordinating various activities so as to speed up the process.
· To arrange the bond certificates back to the branch after the loan is closed.
· Managing cash flow
Junior Officer in HDFC Bank  from 9th October 2006- 29th October 2012.

JOB PROFILE:

· Collecting  cheques  from cochin clearing house
· Sorting and processing into the core systems.
· Generating reports and tallying the inward clearing
· Follow up with SBT for receivables and payables 
· SBT  clearing funds management
· Handling inward and outward Clearing operations
· Handing of outward posting for 26 retail branches
· Presentation of outward cheques
· General accounting entries.
· Responding to customer queries
· Presentation of  ECS outward files, uploading inward files, settling returns, accounting entries
· Dealt with various application softwares such as Finware, Flexcube, LCG 2.3, Dealer pad, Aplab, Atpar etc
Worked as a consultant in Sutherland Mortgage Service from 04th April 2013 to 29th  August 2013.
JOB PROFILE:
· Deals with the verification of documents to provide assistance to underwriter to take decisions regarding mortgages.
· Ability to work under pressure and meet the set deadlines.
· Goal oriented, enthusiastic, confident of learning and contributing positively to work.
 QUALIFICATION:

· B.COM – TANDEM COLLEGE, MG University (2002-2005)

· PLUS TWO- ST ALBERTS HSS, Ernakulam, Kerala,India (2000-2002)

TECHNICAL QUALIFICATION:

· MS Office : Word, Excel

· Tally

PERSONAL DETAILS:
  DATE OF BIRTH                                    : 11-11-1983 

  SEX 



                    : MALE 




  NATIONALITY


        : INDIAN

  LANGUAGES KNOWN 

        : ENGLISH, HINDI, & MALAYALAM
  Visa Status



        : Visit  visa till 5th May 2015
 I HEREBY DECLARE THAT ALL THE INFORMATION GIVEN IS TRUE TO THE BEST OF MY KNOWLEDGE AND BELIEF.

