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Seeking a Responsible Career Position which will utilize my education and 

Experience as well as develop additional skills which offer a high level of 

Challenge responsibility and the opportunity for continued growth with

Stability.   
Post Applied For               : - DATA ENTRY OPERATOR/CASHIER
Date of Birth                     : - 7th Aug 1988

Place of Birth                    : - Shipole Bandar Mandangad M.S

Nationality                        : - Indian 

Religion                            : - Muslim

Educational Qualification: - 12th H.S.C

Additional Qualification     : - Diploma in Computer Hardware & Networking

Working Experience           : - Worked With Courier Service Mumbai

                                              As a DATA ENTRY OPERATOR from 10-5-2010

                                              To 04-06-2012.

                                              Now Doing the Job in DUBAI LIBRARY 

                                             DISTRIBUTOR AS DATA ENTRY OPERATOR/
                                             CUM AS A CASHIER.

                                             FROM 9TH FEB 13 TO TILL DATE. 
Main Responsibilities         : 1) Checking the supplies/Material from time to time.
                                                              2) Checking possible damages or scratches.
                                                              3) Receiving & issuing inventory and verify invoices and 

                                                                   Documents related to inventories.

                                                              4)  Responsible for upkeep of various and appropriate records

                                                                    Of material received.
                                                              5) Received deliveries of new equipment and ensure that all the
                                                        Supplies were in proper order.
                                                    6) Report shortages and damages to management on receipt

                                                         Of  inventory.
                                                     7) Make monthly reports of items received. 
Language Known               : - English Hindi Marathi Urdu (Read Write Speak)
Visa Status                        : - 07Feb 13 to 06 Feb 2015 (Finished)
Place of Issue                    : - Mumbai

