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Objective

Ambitious and enthusiastic business professional dedicated to provide cost effective purchasing and result oriented supply chain process, Now looking for a new and challenging managerial position, one which will make best use of existing skills and experience and also further my personal and professional development.
Professional Summary
Having 3 years experience in purchase and supply chain management, working in manufacturing company for raw material purchasing in steel industry with wide experience in supply chain management.
Work Experience

Mevish Pharma Machineries Pvt Ltd

Purchase & Logistics - August 2014- Present
Designation: Assistant Manager
Roles and Responsibilities:

· Negotiating with the vendors for Rate, Delivery and Payment Terms
· Ensure about the cost, quality and availability of product before purchasing

· Analysis of Vendor Performance, Price Variance & Purchase related all responsibility - New Vendor Development, PO releasing
· Able to communicate with account department on payment, invoices and other payment related issues
· Tracking of consignments and ensuring material delivery before time and reporting seniors if any problem occurs

· Budgeting, Monthly Budget is prepared as per the requirement of Project (At Site)

· Approval of purchase request and creation of PO in the SAP system 
· Maintaining all procurement and logistics related data
· Preparation of MIS
Karamtara Engineering Pvt Ltd

Purchase and Commercial-May 2013-August 2014
Designation: Assistant Manager
Roles and Responsibilities:
· Arrange expedited shipments to prevent unscheduled manufacturing downtime
· Process all purchase orders for manufacturing
· Contact suppliers to resolve missed deliveries, short shipments and pricing discrepancies
· Worked with accounting personnel in resolving payments & invoice discrepancies
· Skilled in understanding and reviewing purchase orders, invoices and other reports
· Assist purchase managers in making purchases

· Evaluate quality and price of products, including suppliers services and return policies

· Assist in preparation of budgets for purchasing
· Coordinated with suppliers and manufacturers and ensured items do not run out of stock

· Consistent performer with a strong track record, positive attitude, with ability to handle assignments under high pressure
· Maintaining All Procurement Documents 
· Monthly Budget is prepared as per the requirement of Project
· Looking for entire logistics Operation at Head Office
· Handling supply chain process inbound with Supply Chain Team 

· Creating different reports as per Management requirement (LME, Zinc Rates ,Ingot Rates, etc)
· Preparing Purchase order and other orders on SAP
· Knowledge of commercial part (Bill of Exchange, Letter of Credit, Bank Guarantee)

· Visiting Suppliers plants/sites for material Status and timely dispatches
Mevish Pharma Machineries Pvt Ltd

Purchase and Logistics: August 2010- August 2011
Designation: Purchase Executive
Roles and Responsibilities:
· Update the procurement database for additions/deletions in supplier base

· Strong administration and data entry skills
· Excellent process understanding and organizational skills

· Good evaluation and communication skills

· Maintain and update all purchasing reports for forecasting and cost tracking

· Provide administrative support to the purchase department
· Draft a list of products to be ordered and got it approved from the purchase manager before placing an order

· Analyze vendor invoices and cross-check it with the quantity received
Summer internship
Name of the Organization
: Mahindra Navistar Automotives Ltd
Project Title
                        : Understanding of Light Commercial Vehicle (LCV) Market 

                                                  of Mahindra Navistar in Mumbai Region.

Learning Experience                :  Got to know how a corporate works, improved my Convening skills, Came   to know about light commercial vehicle (LCV) market of Mahindra Navistar in Mumbai region
Education

· Master of Business Administration, (operation), Mumbai University
· Bachelor of Engineering, (Electronics & Telecommunications), Mumbai University

· Diploma , St. Xavier’s Technical Institute, Mumbai University
· Senior Secondary Certificate, Kendriya vidyalaya school, CBSE Board, Mumbai
Projects Undertaken
· MBA: To Study the Complexity in Freight Movement of Agile Courier Industry In India
· B.E: GSM based patient monitoring system
· DIPLOMA: Speed check for highways 

· OTHERS: One week manufacturing training in Mevish pharma machineries Pvt. Ltd.
Achievements / Extra Curricular Activities

· Stood 3rd place in robot race at national level technical fest

· Worked for Koshish- an CSR Activity
· Worked in group for Prachar- an marketing event
Computer Skills
​​​          SAP, Internet Application and MS office
Personal details
Date of Birth: 16 December 1987
Hobbies: Travelling, Playing Games, Surfing
Languages Known: English, Hindi, Marathi
