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MBA (Finance)

Professional Experience: 5 Years 

Professional Certification & Academic Education 

Sr.       Certification / Degree                       Institution / University                                     Passing Year

1    Certified Internal Auditor (USA)       The Institute of Internal Auditors (USA)                       In Progress
2    Associate Public Accountant           Pak Institute of Public & Financial Accountants                  2009

3    Master of Business Administration  Preston Institute of Management sciences & Technology  2011
4    Bachelor (Economics)                     Bahauddin Zakariya University Multan                                2009  

Professional Work Experience 
Organization                   :          Institute of Economics & Technology

Organization Type
:
Educational Institute, 
Position
:
Accountant 
Duration
:
September 2011 to October 2014 (3 years)
Location 
:
Pakistan 

Area(s) of Experience
:
Finance & Accounting, Management, Auditing 

Reporting to
:
Manager Finance 
Responsibilities 
 :            
· Preparation of Ledger, Trial balance and Financial Statements 
· Maintaining record of Petty cash Book of all Departments 
· Preparation of Monthly Income & Expenditures Statement
· Preparation of Bank Reconciliation Statements
· Maintaining list of Accounts Receivables and Payables 
· Preparation of Lease amortization schedules of leased vehicles
· Maintenance of Development and Endowment Fund
Organization                    :           Hoor Oil Industries (pvt) limited

Organization Type            :            Manufacturing Organization

Designation                      :            Assistant Internal Audit Manager
Tenure                              :           July 2009 to August 2011 (2 Years)
Location                            :           Pakistan

Area(s) of Experience
:
  Auditing, Finance & Accounting
Reporting to
:
  Audit Manager

Responsibilities
 :        

· Evaluating internal controls and identifying risks
· Day to day delivery of engagements reporting to the management
· Working with the management team to develop audit strategies which address all audit, client service and project management issues, in accordance with the organization internal audit methodology
· Planning and carrying out audit fieldwork, reporting and project management
· Identification and discussion of audit issues
· Drafting of audit issues and audit reports
· Ensuring work is conducted in compliance with the Internal Audit Framework   
· Ensuring the audit documentation reflects appropriate business understanding, the audit strategy, and evidence to support findings and recommendations
· Preparation of monthly recommendations tracking reports for management and quarterly recommendations tracking reports   
Accounting Software & Computer Skills
Sr.     Skills & Abilities                                                      Institute / Organization                                
 1     Quick Book (Software)                                  Institute of Cost & Management Accountants of Pakistan    
 2     GL Database                                                 PAF KIET (As an Accountant)                              

 3     Oracle (Software)                                          PAF KIET (As an Accountant)                              
 4     FoxPro (Software)                                         Hoor Oil Industries (As an Internal Auditor)                  
 5     Peachtree (Software)                                    Escribir College of Advance Studies Karachi                
 6     MS Office                                                      Pioneer Finance College Multan                                     
Personal Information
Languages     :   English, Urdu.
Date of Birth   :   1st August, 1987 (27 Years)
Martial Status :   Single

Nationality      :   Pakistani
Reference
· References are available if needed.
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