
	Gulf Job Seeker Supervisory Level CV No - 1340670
http://www.gulfjobseeker.com/feedback/submit_fb.php 

Mobile: 971505905010 / 971504753686



	


[image: image2.jpg]



CAREER OBJECTIVE

To obtain a responsible position where my capabilities and experience can be used to the best of efforts where I can make real contribution to achieve the goals of the organization. 

EXPERIENCE SUMMARY

6+ years of UAE Experience in the field of Marketing and Accounts area in field (Office equipment/ Computer Accessories Stationery)
· Strong Communication skills.
· Smart, Good Grasping Power, Easily adjust to a new environment
· Hardworking, proven skills. Time sense and Dress code.
· Special Training in Toner refilling, Printing Technology and Troubleshooting.
· Good Knowledge of IT, can repair/service PCs, networking and troubleshoot.

· Well versed with the Sharjah/Dubai/Ajman and other roads in UAE
Sales Profile

· Market research, find the trend in market and do accordingly.

· Service is given more importance, provide maximum possible service.

· Purchase the goods from either local market or international agents. Quotation and follow ups.
· Prepare monthly customer report for reviews and better service next time.

· Listening to customer requirements and presenting appropriately to make sale.

· Maintaining and developing relationship with existing customers in person and via telephone calls and emails. 
· UAE experience of Printer/Toner/Cartridge sales, knowledge of local market.
IT Profile

· PC software installation, Virus removal, Trouble shoot and Maintenance. 
· Cabling, Crimping/Punching, networking, troubleshootand fix the broken network.

· Assembling System, upgrading system, OS installation-W 7, W8.1, XP, Ubuntu etc…
· Practical Knowledge. Finding common problem in the system easily.
· Diploma in Toner Refilling. Good toner refilling knowledge-HP, Canon, Samsung& Brother.
· Knowledge of Printing technology, advertisement technology.
· Installation of Modem/Routers/Switches and configuring it.
· File back-up from infected/ dead/ crashed computer.
· Sound knowledge of Accounting with computer applications (Tally/ERP/Peachtree etc..)

EMPLOYMENT HISTORY

· Reputed Company – Sharjah, (May 2007-October 2013)
Profile of BJ Stationery and Office Equipments – The Employer: 


BJ STATIONERY is one of the old and promising company in the UAE. Established 33+years ago in Sharjah now having branches in Sharjah and Dubai to serve customers across UAE. Serving customers like Banks, Govt. of Sharjah and Dubai,Lootah BC Gas, UnitacShipchandlers etc..BJ Stationery is also ships Stationery/Computer Spare parts. Once ISO 9001:2008 certified (later cancelled).
· M/s. METRO CASH & CARRY HYPERMARKET, Bangalore.
From Nov 2004 to Aug 2006 as a Promoter for Space Luggage, Bangalore.

· M/s. DIGITEK COMPUTERS and REFILLERS, Mangalore.
From Oct 2013 to Jan 2015, overlooking family owned business.
EDUCATIONAL PROFILE
Academic


Bachelor Degree in Commerce (B.Com)

History



University of Calicut, India

Additional Qualification
Advanced Accounting with Peachtree training





Zabeel Institute, Dubai, UAE
PGDCA(Post Graduate Diploma in Computer Application)





Computer Applications/ Hardware/Networking.ACS, Mangalore






Training on Toner Refilling/Printing Technology





(Static Control, Delhi)


Accounting Softwares
Tally 9 ERP, QuickBooks, PeachTree, MS Excel, Oracle ERP

Computer Skills

MS Office Applications, MS Outlook, Internet & Email




Computer Hardware and Software (Repair, Networking etc..)



30WPM Typing Speed
Personal Profile
Nationality




:
Indian

Religion




: 
Muslim

Date of birth




:
01.06.1983

Status





:
Married

Passport Details:

Issue/Expiry Date



: 
August 26, 
Issued at




: 
Bangalore, India
Visa/DrivingLicense Details:

Visa Status




:
On Visit Visa 

Driving License



:
Issued by Govt. ofSharjah
Languages Known


English, Hindi, Malayalam, Kannada (both oral and script). Arabic understandable.
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