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Objective:
      Seeking a challenging career in a professionally managed company, where my skills would be utilized to the optimum for the growth of the organization and myself.
Academic Profile:
	Qualification
	College Name
	Group
	Year Of Passing

	MBA
	PRESIDENCY SCHOOL OF MANAGEMENTAND COMPUTER SCIENCE
	FINANCE
	2014

	B.COM
	METHODIEST DEGREE COLLEGE
	COMPUTERS
	2012

	INTERMEDIATE
	M S JUNIOR COLLEGE

	C.E.C
	2009

	S.S.C
	SAINT FAIZ HIGH SCHOOL

	-
	2007


COMPUTER SKILLS:
· Ms office (ms excel,ms word,ms powerpoint)
· DCA (Diploma in computer)
· Accounting packages (tally, focus, wing  , peach tree )
Achievements
· Good communication skills

Experience Profile:
1. Asst. Accountant In  Hyderabad, February 2013- December 2014.

Job Responsibilities:

· Maintaining of accounts, Preparation of monthly financial statements

· Bank Transactions, Deposits, Withdrawals, Transfers, Statement Monitoring Accounts Receivables, Payables and Cash. 

· Preparing Ageing Analysis report for Receivable & Payable and follow up for payment

· Preparing Invoices and Posting. Preparing the Income Statement, Invoice Register, Job Summary. Supervising the Cashier, daily Cash and Cheque Reports.

· Supporting of Auditors for making schedules & Finalization of Accounts

· Maintenance of Inventory, Control and Physical Verification.

· Customer feasibility reports, Credit control, minimization of risk, finalization of contracts with customers in co-ordination with sales and cargo departments.

· Sales: Processing Inquiries & quotations, sales order processing and controlling sales documents

· Involved in various presentations for understanding their business in Depth. Conducted discussions with end users to develop the business requirements.
· Maintaining computerized and manual accounts .

· Maintaining purchase and sale accounts .
PERSONAL PROFILE:
Date of Birth

:
25-02-1991
Sex


:
Male
Marital Status

:
Single

Nationality

:
Indian
Religion 

:
Muslim 

Languages Known
:
English , Hindi and Urdu.
STRENGTH :                  

             Self Motivated

             Hard Working

             Positive Thinking

HOBBIES:

       Playing cricket

       Surfing Internet
DECLARATION:

I hereby declare that above mentioned information is correct up to my knowledge and 
I bear the responsible for the correctness of the above mention particular.

