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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
PERSONAL DETAILS:
Nationality
:
Zambian

Visa Status
:
Tourist Visa

PROFILE:
Smart , Intelligent and confident with excellent interpersonal and communication skills, self motivated, a self starter requiring minimum or less supervision, a very fast learner able to easily adapt to any working environment bringing professional conduct and upholding ethical values and objectives of the firm, ability to work under pressure so as to meet organizations and departmental  tight deadlines,  with both on own and team initiative, able to analyze, plan and implement different programs and activities/decisions with a dedication and a focused mind of producing results in terms of production capability. Last, but not the least, able to ensure customer/ client satisfaction, a team player in achievements.

 WORK EXPERIENCE ATTAINMENTS:
· Successfully launched and marketed the Advertising Department – MAAP  Printers
· Successful registered and managed a fully functional restaurant effectively

· Participated in the creation of Assurance Investments Finance and Business Team and exceeded expectations in annual targets
· Extensive involvement managing client relationships at all levels.
· Trained new interns in accounts department

· Over 8 years of accounting information systems packages experience and implementing solutions to help organization succeed.

· Compiled and edited comprehensive quality finance reports
· Efficiently marketed and attained all sales targets
CAREER OBJECTIVES:
· Seeking new challenges in Finance and Business Department which effectively utilizes human resource in finance and business
· Looking to join a progressive organization that has the need for finance personal and offers opportunities for advancement.

· To gain first hand business and financial expertise, using my analytical skills and commitment to perform quality work.  In a firm that is skilled at building strong team environments and developing open communications.

· Bringing over 7years of analytical , accuracy and professional accounting skill

· Working towards becoming a Certified Management Accountant CMA.
MEMBERSHIPS:
· Zambian Institute of Certified Accountants

· CIMA

· IMA 

· Oracle  finance
COMPUTER SKILLS:
· SAP-FICO- Completing 10th March 2015
· Sage Pastel Evolution

· Pastel Partner

· Quick Books

· Tally Accounting Package

· Microsoft Excel

· Microsoft word

· Internet

EMPLOYMENT HISTORY:
1. ASSURANCE INVESTMENTS 




2008-2014 
· Position – Finance & Accounts Officer/ Assistant Business Development Manager   Middle Management. 
· Worked 7 years

Established in 1991 and has over 50 employees; main core of business is philanthropic as well as raising funds for the operations of the organization with a minimum of 30 semi autonomous subsidiaries spread out in the region of Zambia. 
Responsibilities

· Prepare Income reports

· Posting of transactions into the accounting information system

· Manage Assets Register accounting for Disposal, Acquisitions and Depreciation
· Bank Reconciliations of 14 Bank Accounts, investigating all discrepancies and balancing accounts using accounting software
· Manage Loan facility of over 130,000 US dollars accurately, with a 10 year tenure
· Trial Balance Reviews to ensure balances are correct

· Control Accounting – Receivables and Payables


· Payroll Preparation

· Weekly Cash flow preparation

· Assist in preparation of monthly Management Accounts – Internal decision making process

· Audit Preparation & Working with Auditors for final Audit

· Research and implement new viable business ideas, successfully exceeded targets of US 60,000 per annum.
· Manage customers hiring facility and ensure service is excellent.

· Supervise 3 junior accounting clerks and other employees.

· Banking

2. ALADIN INVESTMENTS LTD



2000-2003
· Administration & Finance Officer / Restaurant Manager

· Management

· Worked 4 years

Established in 1998 and the owners were of Lebanese decent who were private investors in the country with a work force of 20 persons, the main core of the business was hospitality, food and beverage sales, reporting to Finance Manger
Responsibilities

· Banking of all cash 

· Preparations of Payments to suppliers

· Manage Supplier Accounts

· Supervise staff for daily work schedules and duties

· Prepare Tax returns and ensure compliance of all mandatory government taxes 

· Payroll preparation 

· Pay Master

· Ensure Customers service is excellent

· Purchase stock

· Stock and Inventory Control

· Maintain Employee files and Pay dues

· Maintain Manual Books of Accounts 
· Working with Tax Office Inspectors to review and assess taxes paid
3.  MAAP PRINTERS 





1995- 1999

· Sales Executive

· Non Management

· 5 years
The business was founded in the mid 1980 tees, the core of this the business was to advertise and print jobs for its customers, and the workforce consisted of 7 employees, 
Responsibilities

· Responsible for marketing and advertising door to door
· Insure that monthly targets are met

· Prepare Jobs for printing and adverts for final approval. 

· Outdoor aggressive marketing of services 

· Insure all queries are attended giving customers maximum satisfaction

· Insure that all cash and bank transactions are recorded as well banking of all income.

· Ensure Target customers are reached and make follow up systems

· Maintaining of manual books of accounts

· Banking and payment preparation

Education & Qualification Certifications:
· Bachelors Degree of Science Business & Economics





Majoring in Accounting

Atlantic International University

Hawaii, Florida USA

2013-2015
· Accounting Technicians Advanced Diploma

Majoring In Finance & Business 
National Institute of Public Administration

Lusaka, Zambia

2011-2012

· Full Grade 12 School Certificate

Secondary School Education

Zambezi Secondary School

North Western Province Zambia

1990-1994

· Primary & Nursery Education

Lusaka Girls Primary School- Lusaka Zambia

Bell Lane primary School- London United Kingdom

1983-1989
