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____________________________________________________________________________
CAREER OBJECTIVE
Obtain a distinctive position in the human resource field with the full utilization of acquired experience and education.
CARRER SUMMARY
· HR Professional with 7 years of rich work experience in recruiting IT and non IT professionals. 
· Expertise in the areas of Staffing, Recruiting, Sourcing, Team Handling, Reporting, Interviewing, Campus Recruitment, Client Handling, Salary Negotiation and, Team Management. 
· Proficient in recruiting candidates from all levels Junior Level to Senior Level. 
· Expert on Screening: short listing candidates sourced through portal (Naukri, Monster, Times jobs ) and validating them on their experience and interest on the role 
· Possess excellent communications and interpersonal skills 
· Conducting HR round for the selected candidates and negotiating salaries on company standards. 
· Completing the entire joining formalities of the new hires. 
· Employee background verification for new employees. 
SCHOLASTIC STATUS
· Executive Master of Business Administration studies with 72% aggregate in National Institute of Business Management (2009 – 2010) 
· Bachelor of Engineering Information Technology in Sethu Institute of Technology, Anna University with 70 % aggregate. (2003 -2007) 
· Higher Secondary (2001-2003): State Board in Le – Chatelier Matriculation Higher Secondary School with 65 % aggregate. 
· SSLC (2000-2001): Matriculation in Le Chatelier Higher Secondary School with 66.5 % aggregate. 
PROFESSIONAL EXPERIENCE
· As a  HR Manager in Unique Educational Trust (Scholastics School), Madurai (Oct 2013 – Till Date ) 
· As a Recruitment Consultant in Magnus Management Staffing Solutions, Madurai (May 2013 – Sept 2013) 
· As a  Assistant HR Manager in eTown India Pvt Ltd,Kovilpatti (Apr 2012 –March 2013) 
· As a HR in IT Recruiter  in JM InfoTech, Madurai ( Sept 2010-Apr 2012 ) 
· As a HR Asst   at i-Thought Solutions, Madurai (Feb 2009 –Sept 2010) 
· As a Junior Trainee at Sapience InfoTech, Chennai (May 2007 to Jan 2009) 
SOFT SKILLS
· Excellent communication skills. 
· Ability to motivate and lead effective team. 
· Encouraging regular interaction with team members. 
· Setting team goals, monitoring progress, guiding fulfillment of goal. 
CARRIER EXPERIENCE
I. Primary Objectives as Human Resources Recruiter: 
· Develop and execute recruiting plans. 
· Network through industry contacts, association memberships and employees. 
· Coordinate and implement college recruiting initiatives. 
· Administrative duties and recordkeeping. 
AI. Develop and Execute Recruiting Plans 
· Work with hiring managers on recruiting planning meetings. 
· Create job descriptions. 
· Lead the creation of a recruiting and interviewing plan for each open position. 
· Efficiently and effectively fill open positions. 
· Conduct regular follow-up with managers to determine the effectiveness of recruiting plans and implementation. 
· Develop a pool of qualified candidates in advance of need. 
· Research and recommend new sources for active and passive candidate recruiting. 
· Build networks to find qualified passive candidates. 
· Post openings in newspaper advertisements, with professional organizations, and in other position appropriate venues. 
BI. Network through Industry Contacts, Association Memberships, Trade Groups and Employees 
· Locate and document where to find ideal candidates. 
· Communicate with managers and employees regularly to establish rapport, gauge morale, and source new candidate leads. 
· Create contacts within industry. 
· Attend local professional meetings and membership development meetings. 
· Maintain regular contact with possible future candidates. 
IV. Coordinate and Implement College Recruiting Initiatives
· Coordinate college recruiting initiatives. 
· Attend career fairs for recruiting and company recognition. 
· Develop working relationships within colleges to aid in recruiting. 
· Give presentations at colleges, attend student group meetings, and increase college awareness of the company before and after career fairs. 
V. Administrative Duties and Record Keeping 
· Manage the use of recruiters and headhunters. 
· Review applicants to evaluate if they meet the position requirements. 
· Conduct prescreening interviews. 
· Maintain all pertinent applicant and interview data in the Human Resources Information System (HRIS). 
· Assist in performing reference and background checks for potential employees. 
· Assist in writing and forwarding rejection letters. 
· Assist in interviewing and selecting employee. 
Personal Details
Date of Birth
: 01-11-1985
Sex
: Male
Marital Status
: Married
Nationality
: Indian
Languages Known   : English, Tamil and Hindi
Visa Status
: Visiting Visa
