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	Professional Objective

	To seek a challenging, developing and career making position. 


	Educational Highlights
	
	
	

	Qualification
	Institute
	Status

	
	
	

	Association of Certified Chartered Accountants (ACCA) 
	Al Hamd school of accountancy/       Cams/Tabani school of accountancy
	Acca Member (2014)
M.COM (2014)

	Association of Certified Chartered Accountants (ACCA)
	Certified Accounting Technician(CAT)
	Cleared(2007)

	Intermediate
	Board of Intermediate Education, Karachi (Govt Degree college, Stadium Road)
	Pass (2006)

	Matric
	Board of Secondary  Education, Karachi(Little Folks School)                                                              
	Pass (2004)


	Work Experience Summary
	
	

	Organization
	Duration
	Designation

	Digicom Trading (Private) Limited
	        Dec 2014-Present
	Assistant Internal Auditor


	Organization
	Duration
	Designation

	Junaidy Shoaib Asad, Chartered Accountant (An independent member firm of Morison International)
	  May 2014 –Dec 2014
	Audit Senior


	Professional Responsibilities
	
	

	My job responsibilities in audit and assurance department include the following:
· Overall planning of audits, conducting initial planning meetings with clients to understand &develop expectations and designing audit strategy in consultation with the Engagement Partner, after assessing the underlying audit risk in the light of the assessment of the client’s overall control environment. 
· Obtaining a thorough understanding of the nature of the client’s business, the business and regulatory environment in which it operates. Performance of SWOT analysis, identification of critical success factors and key performance indicators and overall analytical review of the client in the light of budgets, forecasts, management accounts and reports.
· Review and supervision of the work performed by audit assistants throughout the course of the audit.
· Preparation of final deliverables – the audit report, the covering letter to the Board of Directors, the management letter, other reporting packs and certificates.


· AUDIT & ASSURANCEASSIGNMENTS
	Industry / Sector
	Client
	Capacity

	Distribution and Sales
	AJ Technologies (Private) Limited
	Junior

	Shipping Industry
	Wind Shipping & Logistics
	Junior

	Manufacturing
	Ghandhara DF (Private) Limited
	Senior

	Manufacturing
	Ori-Tech Oils (Private) Limited
	Senior

	Service
	Wackenhut Pakistan (Private) Limited
	Senior

	Service
	Security & Management Service (Private) Limited
	Senior


	Organization
	Duration
	Designation

	Star Traders (Distributors)
	  January 2012 –March 2014
	SR.Finance Officer

	
	
	


	Professional Responsibilities
	
	

	
	
	

	My job responsibilities in Finance department include the following:
· Bank reconciliation (Montly,Yearly)
· Stock Counting randomly and check valuation & make working of reconciliation.
· Preparation  of Trail balance, Balance sheet, Profit & loss statement, Cash flows, General ledger & Individual ledgers
·  Dealing with operational Matters regarding vendor and customers
· Calculation of payroll, PROVIDENT Fund,& EOBI
· Preparation of voucher(Jv,Cpv,Crv,Bpv,Brv)
· Calculation of depreciation Schedule, Maintain Fixed Asset Register.
.


	Organization
	Duration
	Designation

	Star Traders (Distributors)
	  April 2011 –Dec-2011
	Internee

	
	
	


	Professional Responsibilities
	
	

	
	
	

	My job responsibilities includes the following:
· Vouching
· Preparation of cheques
· Check time sheet of each employees
· Assist in preparation of general ledger
· Photocopy
· Analyze client information and keep record in proper manner
· Data entry
.



	IT Proficiency
	
	Personal Details

	· Aptech Certified and Proficient in using Advanced MS Excel. MS Word,  and MS Windows
· Worked on Fox Pro,Oracle and Quick Book

	
	Date of  Birth
:
	8th  Dec1988

	· 
	
	Marital Status
:
	Single

	· 
	
	Nationality
:
	Pakistani

	· 
	
	Languages
:
	English and Urdu 

	· 
	
	References
:
	Will be made available on request

	· 
	
	Visa 
	Visit visa till 6 March 2015


	Geographical Work Preference
	
	Reference

	Can relocate abroad and travel for official assignments.
	
	Available upon request.



