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Career Objective
To secure a position in a Commercially focused and forward thinking organization that offers versatile opportunities for comprehensive career building, growth and skill development in a challenging and innovative environment with an objective to constructively contribute towards the goals of the organization and to proficiently apply my knowledge, skills and abilities which I have gained through my education & work experience.
Academic qualifications
	Qualifications
	University/Board
	Year

	B.com(Honours)
	Hailey College of Commerce,
	2011

	
	Lahore
	

	I.com
	Board of Intermediate & Secondary
	2007

	
	Education, Lahore
	

	
	
	


Computer Skills
	Qualifications
	Subjects
	Institute
	Year

	Certification In
	QuickBooks
	KBM Training &
	2014

	Computerized
	Tally ERP
	Recruitment
	

	Accounting
	Sage 50
	
	

	Software Packages
	Advance Excel
	
	

	
	Business Modeling
	
	

	
	Management Accounts
	
	


Core competencies
· Strategic management 
· Managerial economics 
· Organizational behavior 
· Financial management 
· Cost and management accounting 
· E commerce 


Key skills
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AREAS OF EXPERTISE
Proficient In
· Sage Line 50 
· QuickBooks 
· Tally 9 
· Business Modeling 
· Advance Excel 
PERSONAL SKILLS
· Acute eye to detail 
· Time management 
· Problem Solver 
· Valuable team member 
· Dedication 
· Accountability 
· Build/Maintain Relationships 
LANGUAGES
· English 
· Urdu 
HOBBIES
· Internet Surfing 
· Article reading 
· Badminton 
Work experience
◊ TRAINEE ACCOUNTANT ASSISTANT
Aug 2014-Jan 2015
KBM Certified and Chartered Accountants
· Setting up sales, purchase and nominal Ledgers and keep up to date these ledgers as required using Sage Line 50 and Excel Spread Sheets 
· Raising Sales invoices, credit notes, customer’s monthly statements and allocation of sales receipts against customer’s accounts on Sage Line 50 and excel spread sheets 
· Processing purchase invoices, supplier’s statements reconciliation, dealing with suppliers invoice queries & purchase orders using Sage Line 50 and Excel spread sheets 
· Cheque payment to pay suppliers, Bank Receipt bank reconciliation Preparation and submission of quarterly VAT return to HMRC 
· Maintain filing system, date wise and alphabetical order 
· Preparation of monthly and quarterly journals,(prepayment, accruals, fixed assets) 
· Helping accountants to prepare monthly and quarterly management accounts 
· Preparation of final trial balance to produce final accounts. 
◊ Assistant Accountant
Feb 2012-Jan 2014
Munawar Pharma Pvt LTD
· Reviewing data regarding material assets, liabilities, income, and expenditures. 
· Inspecting items in books of original entry to determine if proper procedure in recording transactions was followed. 
· Verifying journal and ledger entries of cash and check payments, purchases, expenses, and trial balances by examining and authenticating inventory items. 
· Verifying the supporting documents of bills, receipts and reconciliation statements. 
· Finding out any discrepancies within the documents and statements and post relevant entries. 
· Test of controls, evaluation and documentation of accounting systems. 
· Responsible for ensuring reliability and adequacy of internal control and accounting systems. 
· Evaluating processes and internal controls and communicating any control weaknesses to the management along with recommendations for improvement 
Personal Information
	
	
	

	
	NATIONALITY
	PAKISTANI

	
	MARITAL STATUS
	SINGLE

	
	VISA STATUS
	VISIT VISA

	
	RELIGION
	ISLAM

	
	
	


