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CURRICULUM VITAE

PERSONAL SUMMARY
Experience of being a Store Incharge in distribution depots, retail superstores and manufacturing plants. A track record of implementing cost reduction measures in all aspects of store activities, and is an expert at planning the effective use of staff, resources and equipment.
CAREER HISTORY
STORE INCHARGE - Mar 2012 to Feb 2013 VARIETY HARDWARE CO.L.L.C at Sharjah.
Responsible for the inbound and outbound freight into the Store and for making sure that all staff adheres to legislative and organizational policies.
Duties:
· Managing the efficient receipt, storage and dispatch of a wide range of goods from the Store. 
· Maximising space usage within the Store. 
· Looking after the transportation of goods into and out of the Store. 
· Implementing specific customer packaging requirements. 
· Repairing Store equipment breakdowns. 
· Shipment loading and transferring. 
· Working with supervisors to improve staff performance. 
· Setting aside storage areas for new stock. 
· Complying with all Health, Safety and Environmental standards. 
· Keep unauthorised persons out of the Store. 
· Developing and implementing SOPs for the Store. 
· Facilitating effective communication within the team and across the site. 
· Investigating any inventory losses. 
· Issue material from store against materials issue vouchers (MIV) as approved by the responsible engineers. 
· Operating automated Store storage and retrieval systems. 
· Being on call for any emergencies. 
· Planning future Store capacity requirements. 
· Maintain records as per ISO Requirements. 
· Maintaining accurate staff attendance records. 
· Knowledge of ERP Software.(ADempiere ERP). 
· Ensuring products are stocked correctly and safely. 
· Experience of Managing material handling equipments (Cranes, Forklifts, Etc). 
STORE INCHARGE, Nov 2010 to Feb 2012
LINK MIDDLE EAST at JEBEL ALI FREE ZONE.
STORE ASSISTANT, May 2003 to May 2008
LINK MIDDLE EAST at JEBEL ALI FREE ZONE.
PRODUCTION CLERK, 2001 Jan TO 2003 Feb
M/S CHOLA PACKING PVT LTD, Tamilnadu, India
KEY SKILLS AND COMPETENCIES
Management
· Able to adapt quickly and effectively to operational issues. 
· Can work in a fast paced and very busy Store. 
· Ability to read, interprets, and effectively communicates necessary policies and procedures to others. 
· Ensuring that all Store activities are closely supervised. 
Personal
· Developing individuals in a team so that they achieve their full potential. 
· An excellent man-manager who leads by example and is able to adapt quickly and effectively to operational issues. 
AREAS OF EXPERTISE
· Reverse logistics 
· Freight management 
· Documentation flow 
ACADEMIC QUALIFICATIONS
· B.B.A (IIIrd Year) in Alaggappa University 
· Diploma in Computer Application in Aptech Computer Education. 
· I.T.I (Fitter) in Boys Town. 
· +2 (Commerce) From Govt. High Sec School. 
· ISP 18001:2009 O.H & S.M.S AND ISO 9001:2008 Q.M.S awareness Program. 
COMPUTER LITERATE
· Ms Office & Windows 
· Ms Word, Ms Excel, PowerPoint & Internet Surfing 
· Hands On Experience for Data Entry 
