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OBJECTIVE:

To secure a challenging position which provides opportunity to fully utilize and improve my knowledge and education in a congenial atmosphere.
PROFESSIONAL EXPERIENCE:

ZOOM Accountancy Corporation
(Consultancy Services To Handling Accounts)

Sub office in Pakistan

January 2012 to December 2014
Account Executive  
· Prepare Call Log Report on daily basis.
· Prepare Sales Report on weekly basis.
· Monthly P&L Accounts Variance on month end

· New Hire Audit paperwork, Timeworks (Software).

· Calculation of Accounts Receivable Aging, Contracting Aging, Days Sale outstanding.

· Calculation of Commissions for managers, Recruiters’, Director of Business Operation.

· Calculation of National billing Accounts.

· Salary/Commission Calculation for Permanent/Contracting Employees.

· Prepare Bank and Credit Cards Reconciliation statements.

· Analysis Prepare for Profit & Loss, Accounts Receivable.

· New Projects Enter in Lien tracker (Software) & Analysis for that.

· Prepare & GL Coding for Expenses, analysis for that.

· Financial Reports prepare & Look for Analysis.

· Tax Calculation, Implements on Sale & Posting Journal Entries for Month End Projects.
· Monthly financial statements preparation
· Create a comprehensive management-reporting package that provide best insights about your business

· Coordinate all IT changes to client’s financial reporting systems (MAS 90, QuickBooks and any in-house payroll & billing software

· Annual budget preparation                                                                                                                                                                                                                                      

· Prepare Unique Employees Head Account
Packages Limited
Lahore, Pakistan

July 2011 to September 2011
Internee Accountant 
· Daily Cash Receipts
· Bonus Calculations For Employees 
· Gratuity For Employees

· Preparation of Vouchers
PROFESSIONAL QUALIFICATION:

                                   Specialization
· MBA                (Finance)            University Of Sargodha Pakistan

· B.Com
(Hons.)  (Finance)
     University of Punjab Pakistan 
· HSSC     (Commerce)Board of Intermediate & Secondary Education Lahore,Pakistan.
· SSC

Board of Intermediate & Secondary Education Lahore, Pakistan.
COMPUTER QUALCATION:

· Diploma in Computer Application (DCA)
PERSONAL ATTRIBUTES:

· Honest & Punctual 

· Hard working & Devoted

· Adjustable Behavior

· Organizational Citizenship

· A good sense of humor

· Resourceful in completing projects & efficient in multi-tasking.

· Have the ability to quickly identify problems as well as provide appropriate solutions.

· Energetic & self-motivated with a high degree of cultural sensitivity.
PROFESSIONAL SKILLS:

· Microsoft Office (Advance Excel)

· MAS 90/ 100

· Tally (Basic)

· QuickBooks / QuickBooks Online
· TempWorks

· Peachtree

· Lien Tracker

· Sage100

· SAP (Basic)
HOBBIES:

· Book Reading

· Internet Surfing

· Cricket
· Reading newspaper
Achievements:
· Awarded Certificate From Government Certificate of Pakistan

· Merit Scholarship Throughout B.com (Hons.) .[image: image1.png]
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PERSONAL DETAILS








Nationality 


Pakistani 





Marital Status 


Single








Languages known


English, Urdu,Punajabi  





Availability 


Available on request











