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CAREER OBJECTIVE

              To obtain an Accountant position by adding value through utilizing my superior knowledge, prospecting and calculation abilities in the business.
 PERSONAL SKILLS

· Have the ability to learn fast and work under little supervision.

· Have good communication skills.
· Ability to work Independently without being constantly supervised.
STRENGTH

· Ability to communicate and clearly define issues for the good solutions.
· Self motivation, hard working and Result oriented.

· Ability to realize and judge customers and Maintaining friendly relation.
· Honest and hard working.
· Dedicated to the Job using my Sincerity & personality.
WORK EXPERIENCE
INTERNATIONAL SCHOOL, SHARJAH
International School is a private rural institution of pre-school, primary and secondary education located in Sharjah, United Arab Emirates.
DESIGNATION                                    : Accountant General
JOB DESCRIPTION                             

· Maintaining Accounts upto Finalization using software Tally ERP 9.
· Maintaining Debtors Accounts and following up for the payments to be received and also following up for the cheque returns for the immediate clearance. 
· Maintaining Creditors Accounts and settlement of their payments according to the terms and conditions.
· Maintaining Bank Accounts and Reconciliation of the same.
· Supporting Internal & External Audit in carrying out and ensuring timely completion of the Audit.
· Maintaining the stock of Books and Uniforms.
· Preparing Daily Business Statement and reporting to the Owner, CEO and Group Financial Controller of the Accounts.
· Maintaining Employees records, preparation of payroll and transfer of salary.
· Maintaining Petty cash expenses Account.
Duration                                   
:   
Since October-2010 onwards
EDUCATION

Bachelors Degree in Commerce
2005 - 2008
Calicut University, India

COMPUTER PROFICIENCY

Accounting Package
:
Tally.ERP 9, Peachtree
Others
:
Diploma in Computer Application (DCA)

PERSONAL DETAILS

Date of Birth
:
28th May 1986

Nationality
: 
Indian
Gender
:
Male

Religion                    
:  
Islam

Marital Status
:
Married
Languages known
:
English, Arabic, Hindi
Place Issued
:
Calicut, Kerala, India
Driving License
:
Holding Valid U.A.E Driving License
Visa Status
:
Employment Visa
Reference                                           
:      Will be furnished upon request
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