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Summary:
Well-qualified and results-oriented Accountant with over 3.5 Years of successful experience An ambitious, enthusiastic and talented individual with a keen eye for detail and a flair for accounts, and having Master of Commerce Degree. I want to enhance my abilities and knowledge and to utilize it for the betterment of humanity and also for a visible change to acquire a challenging position and to contribute in an organization, where people believe in common vision, team work, trust and respect for each other.
Skills and Expertise:
I am an efficient and effective leader with good communication, interpersonal, numerical, analytical, problem solving, team work, organizational and presentation skills. Being a Master of Commerce I have robust Knowledge of various ERP software. I have advance level knowledge of Microsoft Office and Windows. I am fluent in English and Urdu.
	Professional Experience:
	

	FIBER CREATIONS GROUP:
	JUNE 2013 TO DEC 2014

	Pakistan
	
	

	Department
	: Accounts
	

	Designation
	: Accountant
	

	Job Profile
	: Creating Quotation & Invoices for Customer and Receive payments from customers.

	
	: Prepare Purchase order, Receive inventory and payment to Creditors.

	
	: Prepare Payroll Monthly and Daily Vouchers for employees & labors.


: Petty Cash Handling
: Reconciliation of Debtors & Creditor Ledger
: Inventory Control (in, out and Physical Check)
: Budget analyses for Sale and Monthly Expenses of Different Projects.
: Managing customers, Vendors, inventory modules of ERP and preparing Profit and loss and Balance Sheet
: Preparing Monthly Bank Reconciliation Statement
: General ledger analysis and month end financial procedures and reporting : Performing such other ad-hoc assignments as required by management
Applied ERP Software:  Quick Book Premier Manufacturing and Whole Sale & MS Office
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International College of Commerce
and Accountancy:
OCT 2011 TO JUNE 2013
Mandian, Abbottabad Pakistan.
Department
: Accounts
Designation
: Accountant
Job Profile
: Enrollment of New Students

· Receiving fee from students and issuance of Receipt 
· Recording of daily transactions into Cash Book & Bank Book & Ledger 
· Preparing financial statement 
· preparing of Cash Receipt Voucher & Cash Payment Voucher & Journal Vouchers 
· Preparing of Bank Receipt Voucher & Bank Payment Voucher 
· Recording of Petty cash, working on Employee Salary sheets 
· Dealing with Bank, Cash Deposit, Student Chillan issuing, etc. 
· Maintain the books of student record in proper manner 
· Preparing Monthly Bank Reconciliation Statement 
Applied Software: MS Office & Maintain Manual Books of Accounts
Academic background:
	MASTER OF COMMERCE (M.Com)
	2011
	Hazara University Manshera, Pakistan

	BACHLOR OF COMMERCE (B.Com)
	2009
	Hazara University Manshera, Pakistan

	DIPLOMA IN COMMERCE (D.Com)
	2007
	Peshawar B.T.E, KPK, Pakistan

	MATRICULATION
	2005
	B.I.S.E Abbottabad, Pakistan


Computer Skills
· Expert in Microsoft Office Tools 
· Quick Books Accounting 
· Peachtree Accounting 
· Tally 9 
	Linguistic Proficiency
	: English & Urdu

	Personal Information :
	
	

	
	Birth Date:
	
	7th January 1989

	
	Nationality:
	
	Pakistani

	
	Visa Status:
	
	Visit Visa

	
	Status:
	
	Male, Single

	
	Notice Period to Join:
	Immediately


