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Objective

To work in professional environment with personal development and growth possibilities through professional ethics, sincere commitment and hard work

Professional Experiences
· From 2010 April Onwards

 :        Working as a Site in charge cum     

Accountant
With a Government undertaking Civil Construction company,
M/s ROOPAM CONSTRUCTIONS,
Aluva , cochin, Kerala
Established Since 1983
A round 14 million turnover

JOB RESPONSIBILITIES

· Site In charge in office Administration

· Labours wages and cash payment preparation

· Accounts handling

· Materials purchasing and payment details accounting
· Office Computer Works including MS word, excel, power point etc…

· Verification of Sales Invoices with Customers Purchase details
· Preparation of suppliers’ payment on weekly & monthly basis according to

 Agreed terms & conditions


Professional Experiences
· From August 2007 to March 2010  : Working as a Marketing 






Executive
With a famous Computer Education

Center name as 

APTECH COMPUTER EDUCATION

KOTTAYAM, KERALA
JOB RESPONSIBILITIES

· Introducing Software courses for students

· Conducting Seminars for School and Colleges

· Software related information’s inform to peoples and students 

Educational Qualifications
	QUALIFICATION
	BOARD/UNIVERSITY
	YEAR

	SSLC


	Kerala syllabus
	2004-2005 Batch



	Plus two   


	Kerala syllabus
	2005-2007 Batch



	Software Certifications course

	Aptech Computer Education 
	2007-2010 part term  Batch


Technical Skill

· Operating System

:  Windows 9X / 2000 / NT / XP / 2007

· Programming language    
:  VS2005-ASP.Net / VB 6.0 /VB.Net/ASP 

· RDBMS



:  MS SQL Server 2005/ MS Access 

· Web Technologies

:  HTML / JavaScript / VBScript

Declaration

I hereby confirm that all information given by me is true to the best of my knowledge and belief,
Thanking you
Yours sincerely   
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