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CAREER ABSTRACT

Commerce graduate looking for an opening where his skills could be highly utilized and enhanced with growth of the organization. Open for adopting new technology, challenges and willing to work with a team or alone.

FIELD OF INTEREST
( Finance 

( Banking

( Retail
( Commerce

Employment Chronology

From   Jan 2013 to Jan 2015







M.S.Agency., Tirunelveli as Accounts Assistant
· Preparing Accounts Register & Statement for Internal Activities

· Verification and migration of data for Internal Accounts 

· Co-ordinate with Internal/External auditing activities and Reporting to Management

· Summation of Daily Scheduled Remittance after vouching and verification of its correctness.

· Computing and arrangements of Bills Paid & Clearance.

· Petty Cash Handling and Banking Activities.
From Dec 2009 to Oct 2012

Cams Private Ltd., Chennai as Assistant Processing Officer
· MIS Preparation and sent to the Client

· Output File Transfer into FTP(Client Server)

· To handle the Team members in Online QC Team 

· Download the Team members Error Report

· Training Given To New recruits
· Attendance preparation
· OT Conveyance preparation
ACADEMIC PROFILE

Bachelor of Commerce







52%
Sadakkathulla Appa College, MS University
H.Sc 










84%
The Muslim Higher Secondary School
S.S.L.C




Muslim Higher Secondary School                                                                        70%       
COMPUTER PROFILE

Operating Systems


:
Windows XP / Vista / 7/8
Packages



:
MS Office 2003 / 2007 / 2010
Accounting



:
MS Excel, Tally 9x
Online




: 
Outlook, Internet, Social Networks
HONORS AND REWARDS

· Bagged “Q-Champ” award from the competition conducted by CAMS quality team.

· Appreciated for continuous efforts in analyzing the errors highlighted by the quality team and for educating the error makers on ‘how to avoid the errors’.
· Have identified several bugs and have suggested enhancements in the system. Also followed up till resolution for the same.
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