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            FINANCE AND ACCOUNTS PROFESSIONAL
Recognized for high professional merit & excellence in the entire career 

Finance graduate with proven experience in Finance and Administration, seeking a challenging and performance oriented position with opportunity for development and utilization of professional skills and knowledge, leading eventually in the senior and strategic management.
· Proven ability to improve operations, impact business growth and maximize profits through achievements in Cost Management, Cost reduction, internal controls, and productivity efficiency improvement.
· Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency and financial performance improvements, skilled negotiator and relationship builder, able to secure favorable terms and guide teams through complex dealings.

· Effective communication /interpersonal skills and team player; interact positively with a wide range of people, and establish relationships based on respect. Able to motivate personnel to high performance standards and excellence.

Key Skills:
· Finalization of Accounts 

              
· Internal Audit

                            
  
· Bank  Reconciliations  
· Overhead Allocation
·  File Management   
	Work History


1.8 years diversified professional experience in Financial Accounting, Office Administration, etc as follows. 
ROYAL HOMES Synthetic Marbles   from Apr’ 2013 to Jan’ 2015
Accountant & Office Admin, - Changaramkulam,    Kerala  
Job Profile – Roles & Responsibilities:
· Monthly closing of Books of accounts as per the monthly closing  schedule

· Preparation of monthly Financial Statements and supporting schedules
· Preparation of various financial reports
· Monthly Bank Reconciliation 
· Preparation and Reconciliation  of monthly Intercompany Statement of Accounts,
· Established and maintained close relationships with bank executives and auditors,
· Handling Petty Cash
· Preparation of Monthly Cash Flow Forecast

· Accounts Receivables & Payables
· Verification of petty cash vouchers and other bank payment vouchers.
· Documents Controlling
· Date Entry
	Academic  Qualifications


B. Com
                :   Regular Study - Calicut University, Kerala, India 2011 – 2013
Plus Two (Commerce)    :   Regular Study – Board of Higher Education, Kerala 2010-11

	                                                                                   IT SKILLS

	ERP 9, Accounting Tally 9.0, MS Windows,

 MS Office and Internet applications




	                                                               Personal Details


Nationality 

:
Indian

Religion

:
Muslim
Visa Status

: 
Visit
Availability

:
Immediate
Date of Birth

:
21st Oct 1992
Languages

:
English / Malayalam (Hindi & Arabic – Read & write)
