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OBJECTIVE
ENTERPRISING, HARD-WORKING AND TECHNICALLY SKILLED SUPPORT FUNCTION ANALYST
FOR FINANCE - Known for accuracy, attention to detail and timeliness in managing disbursement functions for diverse-industry employers. Career spans over 7 years of experience in retail and financial organization. Looking forward to be a valuable contributor in any financial institutions
EDUCATION: Master’s in Business Administration (Specialization – Finance). Attained from Edith Cowan University (Perth, Australia)
Bachelor of Engineering (Information Technology)
Attained from Bharatiyar University (Tamil Nadu, India)
Sri Krishna College Of Engineering - Coimbatore
Schooling up to – Grade 12
The Indian High School (Dubai, U.A.E)
Position held  : Financial Analyst with a sound technical expertise.
Achievements : High profile achiever, Recipient of several awards, Successful transition of processes to the Shared services environment, Participant & Organizer of several Team Building activities with EMEA & APAC Finance managers. Organized Soft skills and technical trainings for peers.

KEY SKILLS:
· Accounts Payable Processes & Management 
· Treasury Accounting 
· Spreadsheets & Accounting Reports 
· ERP – PeopleSoft 9.1 
· Records Organization & Management 
· Teambuilding & Staff Supervision 
PROFESSIONAL EXPERIENCE
Where:
Bangalore, India.
Duration:
July 2011 – Till date
Current profile:
Treasury Analyst
ROLES AND RESPONSIBILITIES
· Daily cash management process 
· Funds flow tracking 
· Managing and updating Balances in the banks 
· Global cash concentration review and analysis 
· Preparation of the Cash concentration chart to be presented to the CFO, SVP and the Treasurer. 
· Assisting in decision making on appropriate investment of excess funds 
· Funds transfers 
· Transaction recording 
· Intercompany settlements 
· FX Trade confirmation 
· Global bank account consolidation 
· Online access for users 
· User setup 
· Bank fee analysis automation 
· Preparation of the half yearly Report to Tax - purpose of Audit 
PROFILES HANDLED
o Accounts Payables 
· Processing of invoices across different regions 
· Response to vendor queries 
o Revenue Orders 
· Booking of orders 
o  Billing
· Generation of invoices across different regions o Professional Services 
· Processing Time and Expenses for professional services employees 
o Bank reconciliations 
· Reconciliation of the major accounts held by the US entity of Informatica 
o Reports for Sales Department 
· Quarterly report submission for the Sales Managers 
· Weekly report on the tracking deals booked during the quarter 
o SSC Management Reporting 
· Submission of Management Reports across all processes to the SSC Manager & Senior Director 
· Maintaining the reports and updating it whenever required periodically. 
o FP & A 
· Maintaining and monitoring the Head Count reports across all functions. 
· Maintaining the Actual expenses across all functions in the company 
· Assist respective budget members to help forecast semiannual reports 
· To work closely with the facilities team to monitor and maintain the reporting for costing involved in the setting up new facility of the company. 
ACHIEVEMENTS
o  Received awards for excelling at every process related function.
o Recognized by every stake holder for each process and maintaining cordial rapport with them. 
o  Transitioned sub processes under FP & A and Treasury.
o  Made a visit to the HQ based in Redwood City, California, USA.
o Assisted UK Finance Director and EMEA Senior Director to conduct Team Building activity for all EMEA country finance managers during the Offsite 2014 held at Las Vegas. 
KEY RESULTS:
· Implemented next-generation technologies and process automations to foster an environment of continuous improvement. Trained users and served as the primary “go-to” troubleshooter on the new systems, which propelled efficiency gains and significant time-and cost-savings. 
· Facilitated “no-fault” internal and external audits as a result of sound recordkeeping and thorough documentation. 
· Composed effective accounting and ad-hoc reports summarizing A/P data for higher Management 
· Consistently maintained accuracy 
Company:
Logica
Where:
Bangalore, India.
Duration:
April 2008 – May 2009
Current profile:
Sr. Accounts Payable Executive
ROLES AND RESPONSIBILITIES
Managed the accurate and timely processing of up to 20,000 invoices per month Assessed and closed A/P sub-ledger on a monthly basis, validated content and resolved various issues.
KEY RESULTS:
· Achieved in-demand status as a sought-after A/P worker. 
· Demonstrated the ability to quickly master new systems, processes and workflows. 
· Resolved months of backlogged work, restored order and organization to processes/records in disarray, researched and solved problems and corrected invoicing and journal entry errors that had previously been missed. 
· Operated financial computer systems and furnished senior company executives with A/P liability summaries and cash flow reports that were consistently praised for their accuracy, user-friendliness and timeliness. 
· Handled the processing, distribution, accuracy verification and maintenance of invoices, interfacing extensively with a global network of vendors and suppliers. 
Company:
Tesco HSC (UK’s biggest retail chain).
Where:
Bangalore, India.
Duration:
Nov 2006 – March 2008
Current profile:
AP Executive
ROLES AND RESPONSIBILITIES
Handled core accounts payable operations including payment of invoices, proof checking and communication with outside vendors. Actively participated in planning & implementation of business policies and procedures to ensure proper internal controls, including adherence to budget control and compliance with tax requirements. Provided effective management of payables service and served as primary backup to accounts payable manager.
KEY RESULTS:
· Assumed expanded responsibilities (concurrent with A/P duties) as the interim A/P manager filling in during vacations and leaves. 
· Formally recognized by the management for injecting improvements into record keeping/controls. 
· Rebuilt trust with vendors/suppliers, repairing damaged relationships by ensuring timely, correct payments for all goods/services received. 
TECHNICAL SKILLS
· MS Office (Word, Excel, PowerPoint), 
· PeopleSoft 9.1, 
· Windows (all), Salesforce, Radar, Hyperion, Open Air 
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	DATE OF BIRTH
	:
	31ST MAY 1981

	GENDER
	:
	FEMALE

	NATIONALITY
	
	:
	INDIAN

	MARITAL STATUS
	:
	MARRIED – One Child

	NOTICE PERIOD
	:
	1 Month
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	Visit
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