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Resume
Pr ofessional S ummary
Highly motivated, s elf‐driven enthusiastic p rofessional with 6.5 Yea r (2.6 Years in Dubai) of
well blended exper ience in the field of Accounting, Au dit, Accounts Finalizatio n, Reports to
Management and experience i n different Accounting S oftware (Orion, Oracle, T ally etc.)
W ork Experience
C urrently working as Accou nts Officer from Jan ’13. 
W orked as Receivable Asst. in M H Enterprises LLC , Dubai – fro m Mar ’11 to Aug ‘11 

W orked  as  Article  Assistant  &  A udit  Assistant  in  Isaac  &  Suresh,  Chartered
A ccountants, “Chaandini”, Sreenagar, Kadappakad a from Jun ‘06 to Aug ‘10.
W ork Exposur e (Dubai)
Pr eparation a nd Analysis of Financial S tatement. 

B ank Facility Management and comm unication with banks.
A ssisting Audit Team for Statutory, Internal & Interim Audit of the compan y. Journal Entry, Credit Note & Debit Note review and approval. 

V arious correspondence with Suppliers, traders, etc. and p reparation of purchase
or ders.
W ell versed k nowledge in MS Office. 
A ccounting Platforms: Ora cle, Orion, Financle & Tally. 
W ork Exposur e (India)

R epresented Chartered Accountant firm for Statutory Audit, Internal A udit & Stock
A udit of vario us companie s.
Income tax calculation on Salary, Salar y Arrears an d other related benefits. C ompany Inco rporation a nd related works under the MCA ‐21 regulations. 

Stock audit on behalf of National Bank s (Indian Bank, Canara B ank etc.)
A ssessment of Income Tax for Compa nies, Individ uals, Partnership firms e tc. 
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Educational Qualification
Bachelor degree in Commerce (B. Com) from Kerala University, India with 62 % mark. CA Inter (PE II) qualified from Institute of Chartered Accountants India with 55 % mark. 
Interest and extracurricular activities
Music, Movies and Travelling. 
Personal Traits
Able to understand situations from different levels and perception. Enjoy the challenges of learning and applying knowledge. 
Ability to motivate other to achieve goals. 
Good written, oral and interpersonal communication skills. 
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	Age and Date of birth
	:
	30 yrs. 11 May, 1984.

	Nationality
	:
	Indian

	Marital Status
	:
	Married

	Languages
	:
	English, Hindi, Malayalam (Read, Write & Speak)

	
	
	Tamil (Can understand)

	Visa Status
	:
	Husband Visa.
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