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�


Personal Data:


Date of Birth: 17/01/89


Sex                 : Male


Nationality    : Indian


Marital Status: Single


Languages Known:


English.


Malayalam


Hindi


�
Career Vision.





To be enthusiastic and excellent in a team and work for the betterment and welfare of the organization and self.





Qualification.





MBA in Finance and Marketing with three years of Experience.





Work Experience.


                                                                                                                     


( Nov 2012 to Dec- 2014 )





Position      : Finance and Accounts Associate


Job Profile: Business unit leader in Stanley Black and Decker.        


        


Managing the work of a Business unit.


Processing of all invoices in the system as per the DOA.


Foreign call handling.


Training the new joiners.


Recording all accounts payable transactions and make the data’s available for reporting.


Make sure that payments to foreign vendors are prompt.


Using accounting tools wherever necessary.


Handling the monthly journal entries, accounts and various ledgers.


Helped in preparation of Final accounts.


Helped in preparation of Balance Sheet.


Helped in carrying out the Bank Reconciliation activities for the financial year.





Muthoot Finance Ltd. (Oct-2011 to Nov-2012)





Position      : Junior Audit Executive.


Job Profile: Branch Audit and Reporting.     





Verification of General Ledger.


Verification and rectification of the KYC Register as per the norms of the RBI.


Preparation of Bank reconciliation statement.


Reporting to the head office on a regular basis about the business status of the branches.


Role includes conference meetings with managers on a regular basis regarding the Business.
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�
Communication Skills





Excellent oral and verbal communication, can confidentially speak to group of people fluently.





Computer Skills.





MS office.(Excel, Power point, Word)


Tally ERP 9.


Peach Tree.


Familiar with ERPs like Lawson and SAP.





Education Details.





Master of Business Administration (Finance and Marketing)-August 2011.





     Anna University, Tamil Nadu, India.





Bachelor of Commerce –March 2009.





     Mahatma Gandhi University, Kerala, India.





Achievements





Got extra miler award (Twice) for the Commitment and contribution for the year 2013 and 2014 from EXL Service.


Participated in Future Champions League (FCL) in EXL Service.


Best outgoing student in Plus Two with top marks.


Got awards in various Sports and games activities.





Skills and Knowledge.





Very good knowledge in accounting domains.


Capable of adapting new environment and grasp work quickly.


Energetic, dedicated, self motivated and a through approach to work.


Excellent moral character and highly oriented.


Quick at learning and technologies and put them to use.


Good communication and interpersonal skills.


 


References.





References are available on request. 





Declaration.





I hereby declare that the above information is true to the best of my knowledge.
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