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Gulfjobseeker CV No: 1347342
To interview this candidate call 971505797566

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
As an accomplished Accounts Professional I am confident of the skills I can bring to your esteemed organization, some  highlights of my  background that may be of interest includes:
· 4 Years in Accounts field

· Good knowledge in Accounts and Hard Working


Additional Qualifications and skills can be found in the companying resume/CV.











Once you have had the opportunity to review my CV, I am confident you will agree that my skills and experience can be valued to your esteemed client.











I would appreciate an opportunity to discuss this position and my experience plus qualifications in more detail and look forward to hearing from you. 











OBJECTIVE

Careers-seeking as Accounts Assistant to be a part of Professional organization, where extensive experience will be further developed and utilized.
CAREER PROFILE

Detail-oriented, efficient and organized professional with good experience in accounting systems

Good written and verbal communication skills

Highly trustworthy, discreet and ethical

Resourceful in the completion, effective at multi-tasking
PROFESSIONAL EXPERIENCE
· Worked as Accounts Assistant (2007 – 2008) Pune, India.

· Worked as Internal Auditor (2008-2009) with Forbes Marshall, Pune, India.

· Worked as Accounts Assistant (2013-2015) with M/s. V.C Vaidya Associates, Mumbai India.
KEY RESPONSIBLITIES

· Maintained  Cash Book / Petty Cash

· Administrate Banking 

· Bank Reconciliation. 

· Bank and Debtors Follow up on payments.

· Maintained Sales / Purchases 

· Coordinating of Purchases / Maintenance / Control of office supplies.

· Accounting System Entries.

· Managed and maintained Pay Roll Enrolment- Account Payable and Receivable

· Preparation and input of month end journal  vouchers

· Debtors & Creditor reconciliations

· Fixed Asset accounting ,reconciliation’s and depreciation journal

· Ensuring that information is accurately collated & entered into systems

· Inputting of sales, purchase invoice and expense claim to the ledgers

· TDS working with return filing.

· C form working with uploading.

· Statement of income working & E-filing of all income tax return.

· Vat Audits – Direct Payments: Direct Purchases: FOC (Free of Cost).

· Service Tax Audit.

· Subcontracting.

· C forms

· Stock Verification
· Performing Audit for Premium Clients like Konecranes Shared Services Pvt.Ltd
EDUCATION & CERTIFICATION

· B.Com. from Pune University Passed in 2010 with Distinction. 

· CS Foundation from ICSI in 2009.

· CA – PCE from ICAI in 2012.(INTER CA)
COMPUTER PROFICIENCY:

· Knowledge of advanced usage over MS-Office applications and Internet Operations, Quick Books etc.

· Well versed with software Tally 9.0

· Microsoft Packages: Microsoft Word, Microsoft Excel and Microsoft Power Point.
PERSONAL INFORMATION:
Date of Birth                
:  9th January, 1990

Languages known      
:  English, Hindi, Marathi, Sindhi.
Visa Status


: Visit Visa
