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OBJECTIVE:

To work in a leading organization where my skills are recognized and my knowledge as in Business Administration is enhanced and to grow with the organization and ultimately be part of vital Strategic decision making. 



Professional Profile
· Versatile and seasoned professional who adapts well to rapidly changing environments.

· Consultative sales style, good problem solving abilities, equally effective at identifying      opportunities, developing focus, providing tactical business solutions.

· Excellent communicator with strong analytical and interpersonal skills, ability to multi task.

·  Positive, optimistic, well-organized self-starter who excels under pressure and meet deadlines.

· A computer savvy, proficient in Microsoft office, power point, adobe & office software systems.
· A good team player with excellent communication skills and problem defining and solving capability.

· Expertise in effectively managing operations, dispatch and liaison to ensure on time achievement of organizational targets.
· Interpret the system database to provide required reports in Microsoft Excel.



Areas of Expertise

	· Purchasing Officer 

· Product/Brand Rationalization

· Customer Satisfaction & Retention

· Logistics / Stores

	· Sales & Marketing

· Sales & Technical Support Operations  

· Analytical & Conceptual Problem Solving






Work Experience
August 2012 to present


                 AL SHEROUQ WORKSHOP EQUIPMENT L.L.C
Purchasing Officer 

                         
                 Sharjah, UAE
 








  

Functional Areas of Responsibility

· Controlling the purchase and supply of all procured items & services. 

· Negotiating price and terms of products with suppliers.  

· Establishing terms, pricing, quality requirements, delivery, and contracts. 

· Adhering to all company policies with particular regard to accounting procedures. 

· Administering the online purchasing systems.

· Reviewing all contracts/agreements to achieve ‘best price/best quality’ purchasing.  

· Keep informed of current developments in the field of purchasing, prices, market conditions and new products.
· Preparing & processing requisitions, purchase orders & invoices for purchases.   

· Supervise the inspection of all supplies, services and equipment purchased to insure conformance with specifications.
· Making recommendations & advising senior management on all purchasing issues.  

· Maintaining records of supplier contracts, agreements, goods ordered received.   

· Managing vendor relationships and building effective supply chain partner ships. 

· Directed various activities related with logistics operations including coordination with freight forwarders to achieve seamless and cost-effective transport solutions. 

· Negotiated with local and overseas vendor to obtain timely procurement of materials at favorable terms hence ensure smooth execution of projects.
· Formulated budgets for timely procurement, purchase and planning of materials and spare parts. Ensured smooth and continuous supply at optimum costs.



Work Experience
June 2008 to 2012 (July)

             Gulf services & industrial supplies co LLC
Sales Executive   

                            Muscat, Sultanate of Oman
 








  

Functional Areas of Responsibility
· Sales and marketing of Makita Power Tools ~ after sales service coordination ~ spare parts control.
· Sales and marketing of Kawasaki Pneumatic Tools ~ Hand Tools ~ Industrial Consumables ~ PPE.
· Business promotion through End users.

· Generating enquiries for the above said products and co-ordinate with Principals and customers to offer the best price and competitive deliveries.

· Maintaining proper / required stocks for stock & sale business / Product Costing.
· Leverage product knowledge to help customers ~ customer satisfaction and retention.
· Develop new client network ~ maintain relationship with existing customers ~ sub-dealer networking.
· Product rationalization ~ inventory control ~ cost estimation ~ regularize product delivery.


Strengths / Soft Skills
· An interest / on hand experience in market study & sales of wide range of Industrial Products.

· Excellent & effective communication, analytical, writing and presentation skills.

· Energetic , visionary and Team oriented professional

· Ability of consistently exceeding / achieving group targets.

· Self Driven, motivated and flexible with visionary leadership qualities.

· Innovative and always ‘part of solution’.

· Strong ability to multi-task, prioritize and execute.

· Ability to perform under pressure and stressful conditions.


Academic education
· 2007:B.B.A (Bachelor of Business Administration) from Ramakrishna Mission Vivekananda   College (Madras University), Chennai, India.

· 2004: HSE from Cambridge Matric Hr. Sec. School, Chennai, India.



Personal Profile

· Nationality – Indian.
· Date of Birth -11.09.1984.
· Marital Status - Single.
· Languages Known - English, Hindi, Malayalam & Tamil

· Driving License - Holding Indian Driving License, Applied for UAE License. 
· Visa Status - Work Visa.
Declaration
I hereby declare that the above written particulars are true to the best of my knowledge and belief.
