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Experience Summary (Total years of experience 14+ Years, Including 4+ years UAE Exp.)
· Presently working as In charge Warehousing, Packaging & Distribution (Foodstuff Section) since April 2013 for M/s. Atiq Liusie General Trading L.L.C. (FMCG Company) Dubai U.A.E. 
· Worked as a Factory Manager / Administrator with M/s. Tuliela Heat Insulation L.L.C. Sharjah U.A.E. (A U.S.A. Based Fireproofing and HVAC Duct Insulation Manufacturing Company) From Oct 2007 till Sept 2009.

· Worked for M/s. Mirza International Limited A Leather & Shoe Manufacturing Company as In Charge PVC / TPR / Rubber Sole Manufacturing Plants From Nov 2000 till Oct 2007) & Oct 2009 till April 2013.


Work Experiences

1. At present working with M/s. Atiq Liusie General Trading Co. L.L.C. Dubai (U.A.E.).
Designation: In charge Warehouse, Packaging and Distribution (Foodstuffs). 

Job Description

· Warehouse management, Inventory Management, Material handling, Shipment Processing, Procurement and Planning.
· Calculate and compile monthly benchmarking figures to achieve objectives.
· Dealing with the Municipality Inspectors and fulfill the requirements as per the Dubai Municipality rules.
· Manage stock control: the self-assured receipt, storage, retrieval and timely delivery of goods; shipment loading & transferring; document recording and data entry into system.
· Knowledge of storekeeping procedures, and Warehouse Management, Lean Practices. Control the transfer of Packed (Promotion pack) goods from the Warehouse to the customers ensuring that the quantities agree with the computer records. 

· Handles and maintains shipment schedules and container transit reports.
· Oversee Inventory /stock control and Keep stock control systems up to date. Able to calculate minimum, maximum, reorder level.
· Proper follow up for the in transit goods and coordinating with the salesmen and check the rotation of goods on a FIFO basis.
· Produce reports and statistics on a daily, weekly and monthly basis. Motivate, organize, encourage teamwork, Train staff, Monitor staff performance and progress. Ensure the health, safety, cleanliness and security of the work environment.
2. From Oct 2007 to Nov 2009 – M/s. Tuliela Heat Insulation L.L.C. (A U.S.A. Based Fireproofing and HVAC Duct Manufacturing Company).

Designation: Factory Manager / Administrator  

· To check the facilities of the Factory and ensure the safety of the workers.
· To maintain the Factory Utilities and premises as per the Municipality Instructions.

· Supervision of Work and ensuring the work to be completed in the given time frame.

· Dealing with the Municipality Inspectors during the routine inspection visit and fulfilling the requirements as directed by the Municipality Inspectors to avoid the Company from the Fines.

· Maintaining all the correspondences and keeping the document records as per the ISO Standards.
· Arranging the meeting with the Staff Members and the workers to listen their problems and sort out the issues if any.

· Making the Sales Analysis report and coordinating with the sales office for proper follow up of the work.
3. From Sept 2000 to Oct 2007 & Dec 2009 till March 2013 – M/s. Mirza International Limited, Export Leather Shoe Manufacturing Company.
Designation: In Charge PVC / TPR / Rubber Sole Manufacturing Plants.
Job Description

1 Calculate and compile monthly benchmarking figures to achieve objectives.
2 Keeping stocks of packed (Processed) goods in line with agreed parameters and balancing factory efficiency and labor.
3 Manage stock control: the self-assured receipt, storage, retrieval and timely delivery of goods; shipment loading & transferring; document recording and data entry into system.
4 Manage stock control: the self-assured receipt, storage, retrieval and timely delivery of goods; shipment loading & transferring; document recording and data entry into system.
5 Knowledge of storekeeping procedures, and Warehouse Management, Lean Practices. Control the transfer of packed goods from the Warehouse to the shipping line ensuring that the quantities agree with the computer records.
6 Monitoring the Productivity of Moulding Machines per hour for TPR (Thermo Plastic Rubber), PVC (Poly Vinyl Chloride) & Rubber Moulding / PU Injection Machines.

7 Reporting to the Managing Director / General Manager of the Company for the Day to day productivity reports.

Computer Skills: 

1. Word Processing 

:
MS-word.

2. Data base Packages

:
MS-excel & MS-access.

3. Presentation Package
:
MS-power point.

4. Accounting Package

:
Tally ERP, JD Edwards
5. Software Operating

:
SAP / ERP Packages / e-Promise
Strength and Expertise:

Excellent analytical, interpersonal & communication skills.

Determined, hardworking and challenge taker.

Ability to work under pressure & to achieve targets.    

Capacity to multi task: manage numerous, often competing priorities with ease. 

My Qualifications


· Bachelor of Science (B. Sc. Honors) from Kanpur University, 1999.

· One year Diploma in Computer Applications from Government Polytechnic Unnao. 

· Master of Business Administration (M.B.A.) Production & Planning Control (P.P.C.) in 2004.

· Six month diploma course in Certificate in Computing (CIC) from SHCC Lucknow.

· Post Graduate Diploma In Management (PGDIM )From IGNOU

· Six months Training in Application Software from Data man Computer System. 

· Attended classroom training imparted by JDEdwards & AS/400 Professionals.

· Attended one month training for food processing Industries by Food Processing Dept. U.P.   State Govt. Lucknow (In collaboration With Uttar Pardesh Govt. Nodel Agency).

I hereby declare that the particulars given by me, are true and references can be produced on demand.
