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Objective

 

To built up a bright career in Commercial Trading & shipping industry in a repute organization and making my employment fruitful for the employer and for my own career. I am looking forward to join an organization with success commitment and satisfaction as their motto. I assure you of my commitment and look forward to an opportunity ahead.

 Strength

 

I am a young confident enthusiastic, motivated person with an eye for perfection, a flair for sales and a sense of satisfaction in working with people. Have working in reputed organization, I have learned to relate to people, from different background and cultures with a sense of ease. I am a fast learner, hard work and have the ability to work under pressure. .

UAE DRIVING LICENSE UNDER PROCESS

Educational Back ground
· B.com from University of Calicut, Kerala
-2003 - 2006


· Higher Secondary Board of Examination - 2001 - 2003

· SSLC  - 2001

Computer Knowledge 
· MS Office (MS EXCEL & MS WORD) & Tally ERP. 9,Tally payroll
· Software Skills: ERP (RAMCO)
Work Experience

1. Working as a Documentation / Logistics Executive September 2012 to till date.
2. Worked with M/S ASPIRATION (Export House) New Delhi, India as an Executive (Export &Import Shipping Documentation/Logistics) from February 2012 to August 2012.
3. Worked with M/s. Addi Industries Ltd (Export House) New Delhi, India as an Executive (Export &Import Shipping Documentation/Logistics) from August 2008 to January 2012.
4. Worked with M/s B.L International (Export House) New Delhi, India, as an Export Documentation Assistant from January 2007 to July 2008.
Responsibilities:
· Preparation of all Export & Import documentation (Pre & post shipments)

· Knowledge of FCL / LCL
· Excellent Knowledge in UCPDC, ISBP
· Co-ordination with Shipping Line / Transporters as well as CHA for negotiation of price and all other activities.

· Create and maintain contact with customers to ensure timely delivery of goods
· Conduct safety procedures for outbound shipment vehicle
· Relevant correspondence for shipping agents at Load port and Discharge Port.
· Tracking Shipments
· Releasing Bill of Lading same day of vessel sailed.
· Making all Export / Domestic documents as per L/C and customer requirement
· Negotiation and co-ordination with bank

· Customer follow up for L/C and payment
· Applying Letter of credit in the bank based on contract and banks conditions
· Checking export Letter of Credit and requesting necessary amendments to make export LCs fully workable

· Coordinating movement of cargoes inland transports (trailers) from Plant till Customer yard for customers in GCC Countries
· Co-ordination involve to import and other activities 
· Co-ordination with principle regarding shipments
Certificate of Origin:-  
· GCC certificate of origin applying online (Ministry Of Economy)
· Applying Certificate of Origin online (Chamber of Commerce U.A.E)
PERSONAL DETAILS

Date of Birth


:
23.05.1986

Languages Known

:
Hindi, English & Malayalam

Nationality


:
Indian

Marital Status

:
Married
Religion


:
Christian

I hope my candidature will meet your requirement and am now looking forward to have a positive response soon.

