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CURICULUM VITAE
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To interview this candidate call 97150-5905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
	OBJECTIVE


· Being a resourceful energetic candidate with adequate experience. I intent to build my career by working with a professionally managed growth oriented organization in a more challenging and rewarding capacity.
	WORK EXPERIENCE                              11 YEARS & 1 MONTH


1.   From FEB 26, 2014 To Till Date  Working In IDAMA FACILITY MANAGEMENT SOLUATION – EJADAH-DUBAI PROPERTY GROUP.
      AS A Senior Storekeeper.

 1) Business Bay, Dubai, 2) Layan Community, Dubai, 3) Tecom,Dubai, 4) Global     Village, Dubai.
	Requirements and Responsibilities For Storekeeper:


Maintains receipts, records, and withdrawals .Checks materials and supplies and reports when stock is low. Receives and unpacks materials and supplies. Reports damages and discrepancies for accounting, reimbursement and record-keeping purposes. Familiar with standard concepts, practices, and procedures within a particular field. Relies on limited experience and judgment to plan and accomplish goals. Performs a variety of tasks. Works under general supervision. A certain degree of creativity and latitude is required. Typically reports to a supervisor or manager.
2.   From September 12, 2012 To November 20, 2013 Worked In NADADAIRY (AL-OTHMAN AGRI.PROD. & PROC.CO)                  
      AS A Storekeeper.
           Hofuf, Saudi Arabia   
         Job Responsibilities
         -  Received the Materials & Spares as per our Purchase Request / Purchase order
         -  Prepare Goods Received Note (GRN 0r Packing Slip)
         -  Issues the Materials upon the Issues Request.
         -  Prepare & Updates the Purchase Orders / Request, Upon the Requirements. 
         -  Daily Prepare & Updates Project Pending Issues
         -  Prepare every end of month Consumption Report.

         -  Coordinate between production and purchasing on all inventories movement.

         -  Control, monitoring and improving the day to day activities of the warehouse.

         -  Ensure safe keeping and control accurately of goods received & delivery.

         -  Prepare every end of month pending Purchase Orders / Request.

3. From 2010 To 2012 Worked In Bin Arbaid Trading& Contracting Co. As A Storekeeper. 

             Doha, Qatar
     Job Responsibilities
         -  Received and dispatch of goods.

         -  Inspection of stock.

         -  Documentation & record keeping.

         -  Arrangement of material.

         -  Purchasing requisition.

         -  Ensure work order is manageable for production.

         -  Coordinate between production and purchasing on all inventories movement.

         -  Plan and schedule correct and timely kitting and delivery of materials.

         -  Control, monitoring and improving the day to day activities of the warehouse.

         -  Prepare daily stock report to marketing service department in head-office.

         -  Ensure safe keeping and control accurately of goods received & delivery.

4.  From May, 2007 To December, 2010 Worked In NDT Laboratories PVT.LTD. As A                  Storekeeper. O.N.G.C. Mumbai-India

5. From May 02, 2005 To April 28, 2007 Worked In Sumathi Engineering & Construction Ltd.  As A Storekeeper. Tilak Road Pune-India

6.  From January 15, 2004 To March 18, 2005 Worked In Alfa Beta Construction Co. Pvt. Ltd.  As A Storekeeper. Durgapur Steel Plant, W.B.-India

	JOB PROFILE:


Performs supervisory and specialized warehouse in a large unit having high volume of supplies (local & imports), equipment and manpower. Work involves maintaining stocks, sales order dispatches, receiving& check shipments of goods received storage management and involves maintaining record of stocks of specialized items. High focus in operation towards Safety, Quality, Productivity and ensure timely completion of every task in the operations.

Also includes preparation of warehouse operation KPI, Inspection of storage facilities and equipment maintenance management.
	DUTIES AND RESPONSIBILITIES:


· Plans and supervises efficiently the day to day operations of a large warehouse.

· Plans ensure storage management using good storage techniques.

· Responsible for ensuring correct stocks, right quality.

· Checks and reports/consults other department staff on the abnormalities in the stocks on a regular basis.

· Plans, assigns and reviews the work of subordinates engaged in the warehouse operation.

· Maintains and follows with high priority for hygiene and safety in operation.

· Responsible for proper storage and disposal of items of expire & damages.

· Evaluates and plans appropriate training on a regular basis to all W/H members.

· Identify/plan for operations improvement (Workability, Quality Improvement, Safety etc….).

· Prepare; analyze with superiors the daily KPI’s & daily feedback to all members in the operations.

· Prepare and update reports of all warehouse activities to management on a regular basis.
	ACADAMIC QUALIFICATION:


	GRADUATION (COMMERCE)
	UNIVERSITY OF CALCUTTA (2000 TO 2003)

	H.S.E (10+2)
	SRI CHAITANYA COLLEGE OF COMMERCE(1998-2000)

	MADHYAMIK (10th)
	WEST BENGAL BOARD OF SECONDARY EDUCATION



	COMPUTER PROFICIENCY:


· Information Technology (Diploma).
·  E.R.P, Maximo , MS. Office                                                                                                                 
	PERSONAL INFORMATION:


	· MARTIAL STATUS
	: SINGLE

	· NATIONALITY & RELIGION 
	: INDIAN .HINDU

	· LANGUAGES
	: ENGLISH,HINDI,BENGALI

	· DOB
	: 3/11/1981

	
	


DECLARATION:


I hereby declare that all the information finished here to the best off my knowledge and belief.

Place: DUBAI







