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Professional Summary                  

                                A highly accomplish and focused executive with proven competencies in financial risk control, strategic financial planning, accounts and expertise in operations management. Focused on values, corporate objectives, and strategic planning which directly impact the success, growth and profits of a business. Possess a unique blend of leadership, vision, broad based experience and the ability to deliver superior results.
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Educational Qualification

· Master’s in Business Administration (M.B.A) Finance &Marketing, India (2008-2010) 
· Affiliated to Bharathiar University, India Securing 69 % marks

· Bachelors in commerce(B.COM),India(2005-2008)
· Affiliated to M.G University, India securing 64% marks

  Professional Experience
 Company: Reputed Group, New Delhi, India
Designations: Account Assistant/Audit Executive    
Period of service: 20-08-2010 to 28-06-2014, 3.10 years 

Key Skills & Functional Areas (Accounts)
· Maintain All Accounting voucher entry
· Maintain Bank Reconciliation and Reconciliation of Debtors & Creditors
· Inward and outward money transfer service

· Trail balance verification & rectification

· Maintain Petty Cash Book and Accounts Book
· Maintains accounting controls by preparing and recommending policies and    
      Procedures.
· Handling cash

· Sale and Purchase of Foreign Currency.

· Maintain day to day Accounts & reporting to superiors on time to time.
      Audit
· Execute assigned financial, concurrent, management, online and operational audits as per audit plan
· Preparation of Daily Report and Monthly report.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Audits in money transfer.
· Case study and submission of report to Management.

· Monitoring activities of Auditors & Staff training.
· Framing policies for management for effective control over branches.

· Handling customer complaints and ensure customer satisfaction.

· Preparation of MIS.
· Reconciles financial discrepancies by collecting and analyzing account information. 

Personal Details
Date of Birth
& Age

         15-01-1986, 29
Sex &Marital status                      Male & Married
Religion                                          Christian RC
Languages Known 

         English, Hindi, Malayalam and Tamil 
  
Learning & Achievements
· Ensured the risk management, control and governance standards as per the RBI guidelines during the banking license processes.
· Granted the organization to accomplish its objectives by bringing a systematic, disciplined approach to evaluate and improve the effectiveness of risk management and control while implemented the project PARIVARTAN (Transformation program). 

Computer Proficiency & software knowledge. 
DBMS, VB, ORACLE, QUICKBOOK, MS OFFICE 

CBS, CRM, SQL                                                                 -    Muthoot Group (4 years)                                                                                       
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Declaration
                   I hereby declare that the above information given is correct and true to the best of my knowledge and belief.

