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	Career Objective

Profile Synopsis

Career Progression


	Seeking a challenging position to utilize my abilities and interpersonal skills. Have a clear and focused vision and smart approach for achieving ambitious objectives.

· Professional experience in the field of Administration, quality assurance, Supervision and Documentation. 

· Capable of working under tremendous work pressure and meet the dead lines efficiently.

· Creative, innovative and progressive individual looking for new challenges.

· Outstanding communication and presentation skills.

· Confident, dedicated and moreover to getting the job done right.

Worked as Accountant Sales Tax Practioner Under FCA(Sales Tax, Income Tax and Service Tax Work Undertaking)
Worked  as Accounts and Administration Executive in Birla Sun Life Insurance Co. Ltd


	
	Worked as Admin in MetLife Insurance Co. for India Info line Insurance Sector
 Worked as District Coordinator for Govt Project(Socio Economic And Caste Census 2011)

	( 
Educational Attainment
	· Bachelors Degree in Commerce (B com) main Co. operation                  

	Computer Skills
	DCA. MS Office, (Syllabus, Fundamental, DOS, Windows, Word, Excell, Power point, Internet, E-mail) Course. 

· Tally



	( Personal    Information


	Age& Date of birth            : 32 yr 12.05.1982
Sex                                   : Male

Nationality                        : Indian

Marital Status                   : Married     


	( Languages
	Speak: English, Hindi, Malayalam, Kannada Tamil and Tulu
· Write: English, Hindi, Malayalam, Kannada



	
	

	
	

	
	
	

	
	
	

	
	

	
	


I hereby speaks out that the above-furnished Fine points are true and correct to the best of my knowledge and belief.















	



