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	Young, energetic and goal-driven professional with more than4 years of proven work experience in Finance Executive, Accountant & Associate Accountant positions. Hold exceptional skills and delivering service at the highest quality standard, ensuring satisfaction and performing effectively under work pressure. Goal oriented team player with time management and high level correspondence skills. 


	

	Career Progression
	C

	

	Educational Qualifications:
Qualification

Year

Board/ University

BBM
2012
Mangalore University, Mangalore
PUC (Commerce)
2007
Department of Pre-University Education, Karnataka
SSLC
2005
Karnataka Secondary Education Board, Karnataka
Other Qualifications:
· Successfully Completed the Examination Conducted by Karnataka Secondary Education Examination Board under the Mahiti Sindhu Program and has secured 81%. 
· Studied Under Charted Accounting firm in Bangalore-India 3year

· Successfully Completed the Training in Microsoft Excel and Word in ‘A’ Grade. 

· Successfully undergone Vocational and Life Skills Training under Sahayog the Skill Training .

Work Experience:
* Worked as a Finance ExecutiveinAdobe Systems India Private Ltd, Bangalore India for 1year (13th Feb 2014 to 26th Jan 2015)

Job responsibilities

· Reports To Manager & Maintain the Bond Register for Imported Capital Goods. 
· Payment Process & Maintenance.

· Asset Verification 

· Maintenance of Fixed Asset report
· Maintained up to date records of Employees Claims Report

· Employees Education Claims 

· Employees Relocation Claims

· Employees Medical Claims

· Employees Fuel Claims

· Employees Investment Proof 
· Maintenance and Processing Expenses Report in SAP
· Out Of Pocket Expenses
· Amex Expenses
· Pro Card Expenses
· Forex Expenses
· Reporting Employees PF Details
· Provide & Maintain Adobe Asset Tags.
· Auditing Yearly Fixed Asset Report.

· Receiving Materials Purchase Requisitions
· Conduct petty cash replenishment
· Liaison work with auditors.
· Reports all financial activities to Director. 
* Studied &Worked asaAccount Executive under Adithya&Vishwas, Chartered Accountant for
3years& 3months (8th Oct 2010 to 31st Dec 2013)
· Adobe Systems India Private Ltd- Account Executive(2 year and 3 months)
· Idea Cellular Ltd- Accountant (8 months)
· Bharthi Airtel Ltd -Associate Accountant (4 months)
Work Profile:  #1
Adobe Systems India Private Ltd, Bangalore India
(2 Years and 3 Months)
(Account Executive)

Job responsibilities

· Reports To Manager & Maintain the Bond Register for Imported Capital Goods. 
· Payment Process & Maintenance.

· Asset Verification 

· Maintenance of Fixed Asset report
· Maintained up to date records of Employees Claims Report

· Employees Education Claims 

· Employees Relocation Claims

· Employees Medical Claims

· Employees Fuel Claims

· Employees Investment Proof 
· Maintenance and Processing Expenses Report in SAP
· Out Of Pocket Expenses
· Amex Expenses
· Pro Card Expenses
· Forex Expenses
· Reporting Employees PF Details
· Provide & Maintain Adobe Asset Tags.
· Auditing Yearly Fixed Asset Report.
Work Profile:  #2
Idea Cellular Pvt Ltd,Bangalore India
( 08 Months)
(Accountant)

Job responsibilities: 
· Verification of Daily cash Reports
· Foreign Payments

· Cash reconciliation of My Idea Outlets 

· Generation of Sales Invoice
· Keep Track of Outstanding Payment of Vendors

· Foreign Payments Updating in Oracle
· Payment Entries updating in Oracle 
Work Profile:  #3
Bharthi Airtel Pvt Ltd, Bangalore India
( 06 Months)
(Associate Accountant)

Job responsibilities: 
· Verification of Daily cash Report
· Suppliers database management
· Cash reconciliation

· Day to day account
· Daily bank reconciliation
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Strengths


Able to work under tight schedule


Organization & Coordination skills


Self-Motivated, Creative & Confident


Development& Strategic Planning 


Quick Learner
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