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Career Highlights

· Financial and Business Analytics &  Management Information System Reporting: Timely reporting, Budgeting Process, Variance Analysis Report for the management.
·  Auditing Process : Ledger Scrutiny and finalization of audit on client respective.

· Redesigning of Global Travel and Expenditure for over 18 European Countries

· Recommendation on client business to adopt a LEAN Software Technique to improve the credit card application process, which reduced the Days for application process.

· Techno Functional Skills (Synergy of Technical & Functional Skill) handling technical aspects & business services with functional Applications and Business Solution Synergy.

· Strategic planner with expertise in formulating business continuity plans, identifying & adopting emerging trends to achieve organizational objectives and profitability norms

· Project Progress a track of all project progress, evaluated it on a regular basis and informed stakeholders on same

· US GAAP : Preparation of Financials as per US  GAAP  Guidelines
Professional Experience
(2008 – Present) as a Assistant Manager For Handling the full process of Travels and Expenditure of AstraZeneca client, New Delhi India.
· Responsible for Management of the entire Project lifecycle from Project definition/Scope through Implementation.

· Established project Charter, Clarity for in Scope/out of Scope, KPI and Benchmarking, Timelines, Budgeting, Risk/Governance.

· LEAN techniques used to improve the online credit card application process which reduced lead time of working days of a new employee & eradicated cash advances of $ 10000.

· Lead the team & Quality Champions to resolve issues & clients feedbacks.

· Achieved:

· Successfully Transited Travel & Expense & System Administration process from UK within a month OJT.

· Awarded 2 GFS (Client), 1 Gold , 2 Silver and 1 Bronze award

· Completed projects like HTML cutover EERP, Automation of Payment run, Field force roll out and Citibank Credit card.

(Feb 2007 – Sep 2008)  as a Customer Process Executive for Erinaceous Group PLC – UK -Client of HCL Technologies Ltd. New Delhi, India

· Ensure timely Year End Closing of Accounts for various residential properties.

· Risk Management through Proper reconciliation of Managements Accounts 

· Develop, communicate and maintain the firm’s accounting policies and procedures, and making recommendations for improvements.System Development for  Payables and Receivables for effective Control 

May 2006-Feb 2007–Process Executive for Safeway’s- Northern America.
· Compile and present detailed monthly, quarterly reports for Senior Management

· Usage of Real Time Promotion Planning (RTTP) for various promotions

· Maintaining Log Book on daily basis & timely reporting to the client 
Jan  2005-April 2006 - Senior Process Associate- Accounts Payable

· Ensuring that each Accounts Payables solution presented to clients includes fresh thinking and creativity so that incremental new business is realized. 

· Manage a team of Analysts by creating and monitoring milestones 
· Develop and implement an Account Payable BPO program for the company.

· Vendor Accounts Management: Maintenance of Vendor Account, Price and Discount Checking ,Timely Recording  & Payment of Invoice.

· Part of the team for the implementation of Electronic Fund Transfer 
Educational Qualification
	Degree
	University
	Status

	CFA(Last Group)                               
	ICFAI    
	Pursuing     

	DOAECC “A”
	DOAECC
	2009

	Diploma Finance
	IGNOU
	2005

	PGDCST
	ET&E
	2003

	B.Com (Hons)
	Delhi University
	1997

	Senior Secondary
	CBSE
	1995


Computer Skills
· Well conversant with MS – Office Tools, Outlook, SQL,Oracle , 

· ERP package such as SAP,Peoplsoft,Acorde and Citrix platform.

· Tally4.5/5.0/5.4/6.3,

Others Details 

· Handling multiple responsibilities, consistently meet deadlines with effective management skills.

· Recognized for outstanding work ethics, integrity, thoroughness and commitment to organizational goal.

· Notable interpersonal skills, capacity to relate to all levels of management, staff and external agencies.

· Ability to learn and adapt to varied environment and work under pressure

Personal Details
Languages

: English, Hindi. 

