CURRICULUM VITAE
[image: image3.jpg]



Gulfjobseeker CV No: 1351008
To interview this candidate call 97150-5905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
	· Career Objective:


To Work Efficiently and Effectively in An Organization. This provide me an opportunity to attain remarkable level of result so that the goal of particular organization as well as of my own can be achieved.
	· SUMMARY


· I have 2 years and 8 months experienced and currently working with SHAIKH AGENCY as Accountant with responsibility of day to day transaction.
· Performed as an Account Assistant with TAX CONSULTANT like make general entries and posting with their ledger  Accounts  , collect tax from the client and paid tax amount to the government on behalf of client
· Well versed with  Accounting package – Tally ERP.
· Involvement in Company goods sales meeting every month with a view to increase our financial position for the company. Discuss about revenue & sales manager issues, 
· PROFESSIONAL CAREER

   Organization: SHAIKH AGENCY (Gujarat, INDIA)
        Role:    Assistant Accountant
        Period: From April ‘14 to Jan’15

Job Profile:

· Daily receipt and checking of invoices before posting.

· Verification of bills and supporting documents

· Posting of Invoices in Tally ERP and other related expenses 
· Accounting payment voucher and preparing cheques for payment

· Accounting receipts and preparing outstanding report

· Posting Receipt Voucher and Payment Voucher in to Tally ERP
· Preparing sales report chart and submitting sales variance analysis
· Preparing Bank Reconciliation

· Preparing monthly Vehicle Expenses report –(Fuel Expenses, Rent for Vehicle, Insurance, Registration)

· Preparing and posting various monthly Journel voucher like Depreciation on Fixed Assests- prepaid rent and other expenses – Accruals-

· Maintain the books of accounts by using MS excel.

    Organization:  MAKSUD. Y.PATEL TAX CONSULTANT (Gujarat, INDIA)
        Role:    Assistant Accountant 
        Period: From Jan’13 to March’14
Job Profile:

· Receive amount from the client.
· Making general entries in the books of accounts.

· Give entries in ledger accounts with the help of  TALLY ERP 9.2 software

	· Educational Qualification:


· B.Com. (Accounting) with 47% in April 2011 from Maharaja Sayajirao university of Baroda ( GUJARAT , INDIA )
· MASTER OF BUSINESS ADMINISTRATION ( MBA) with second class in DECEMBER 2013 from Pondicherry university ( INDIA )
· M.COM (Accounting ) persuing from Sardar Patel University from Vallabh Vidya Nagar (GUJARAT, INDIA)
· 4 month internship in commerce and finance department at Gujarat Urja Vikas Nigam  LTD( VADODARA).(01/08/2012 to 30/11/2012)
· Visa Status         :  Visit Visa 
	· Competencies:


· Sound knowledge of Accounting & Financial Concepts
· Good Communication Skill
· Advance knowledge of MS OFFICE
	· Personal Details:


· Date of Birth

              :  25TH  APRIL, 1987
· Age


              :  27 years

· Gender

              :  Male

· Religion

              :  Islam

· Marital status

              :  Single
· Languages Known
              :  English, Hindi and Gujarati.
· Computer Knowledge
  :  Tally ERP, MS Office.
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