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OBJECTIVE:
To work in a multi-national company where I can contribute my knowledge and capabilities to achieve common goal and vision.
QUALIFICATION:
· Computer literate ( MS Outlook, MS Work, MS Excel, MS PowerPoint) 
· Excellent communication skills (verbal and written) 
· Extremely hardworking and dedicated 
· Can handle work pressure 
· Very willing to undergo training if needed 
	WORK EXPERIENCES:
	
	

	Company
	:
	Reputed Firm

	
	
	Davao City, Philippines

	Position / Period
	:
	Outdoor Sales

	
	
	December 2013 to December 2014


Duties and Responsibilities:
· Prepare and deliver sales proposals/presentations 
· Responsible to generate and close sales outside an organization 
· Responsible for processing product reports 
· Promoting the products and services; initiate sales 
	Company
	:
	Reputed Shopping Center

	
	
	Department Store

	
	
	

	Position / Incl. Dates
	:
	Stock Controller

	
	
	March 2012 to October 2013

	Duties and Responsibilities:
	


· Accept delivered packages and ensure proper amount is inside. 
· Unload merchandise. 
· Mark items with identifying codes, such as price, stock, or inventory control codes. 
· Stock shelves with unpacked items. 
· Ensure label is clear and visible. 
· Help customers fill orders. 
	Company
	:
	Reputed  SHOPPING CENTRE

	
	
	Department Store

	
	
	

	Position / Incl. Dates
	:
	Sales Associate

	
	
	April 2011 to February 2012

	Duties and Responsibilities:
	


· Welcome customer as they arrive with a smile. 
· Provide customers with product information that they need. 
· Explain product features and warranty agreements. 
· Ensure that all products are well stocked and are easy to reach. 
	Company
	:
	Reputed HOTEL & RESTAURANT

	
	
	

	Position / Incl. Dates
	:
	Waiter / Housekeeping

	
	
	March 2009 to January 2011


Duties and Responsibilities:
· Great guests as they arrive and make them feel comfortable 
· Responsible for serving food or beverage to customers, and prepare or serve specialty dishes at tables as required. 
· Check-in with guests to ensure that everything is going well. 
· Ensure the cleanliness and mise-en-place level at working station and service pantry for smooth operation. 
· Refill beverages throughout the meal. 
· Deliver guest’s bill and thank them for dinning at the restaurant. 
· Perform any other duties as may be assigned by the superior. 
EDUCATIONAL BACKGROUND:
· Caregiver Course 
Midsayap Community College Cotabato City, Philippines 2010 - 2011 
· Basic Hotel Restaurant Management (Under Graduate) 
Norte Dame of Midsayap College Cotabato City, Philippines 
2009 – 2010 
· Advanced Basic English Course (Under Graduate) 
University of Immaculate Concepcion Cotabato City, Philippines 
2006 – 2009 
· Bachelor of Science in Information Technology (Under Graduate) 
AMA Computer College Cotabato City, Philippines 2003 - 2006 
	PERSONAL INFORMATION:
	

	Age
	:
	28 years old

	Date of Birth
	:
	September 15, 1986

	Place of Birth
	:
	Cotabato City, Philippines

	Nationality
	:
	Filipino

	Language
	:
	English

	Visa Status
	:
	Tourist Visa 


