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	CAREER OBJECTIVE


Seeking challenging position in a good industry that will utilize the skills acquired during my course, live projects for your esteem concern and to establish unique identity.
	PROFILE SUMMARY


A “Performance Driven Professional” worked as Manager for 2 yrs  . An enthusiastic Manager with drive, determination and experience of working in a busy environment along with supporting the business by assisting to produce accurate financial information on which financial decision are based. Possessing excellent verbal & written communication skills. Having proven ability to ensure day to day work is carried out in line of agreed policies ,procedure an quality standard . Reputation as resourceful team- player working with Integrity & professionalism.

	CORE COMPETENCIES


* Initiative & Creative                     * Written & Verbal communication

* Continuous Learning                     * Business Relation Management

* Leadership & Multi-tasking        * Quality of Work

* Team player


          * Flexible

	ORGANISATIONAL EXPERIENCE


Since 2012-Till Date; 2014  , Dubai as Manager.

Acquired In-depth knowledge on Shipment clearance, Custom clearance along with maintaining good relationship with Clients, also has thorough knowledge on Sea foods (different varieties). Proactively handle the situation to improve the work efficiency. Ability to produce quality work under strict deadlines along with exceptional verbal & written communication skills.
ROLE:

· ADMINISTRATION & LOGISTICS  MANAGEMENT:
· Handling administrative matter in passing Delivery Order for container; Clearing of Customs, Bill of Landing, clearing the container from Health Department & finally taking a release order for container.
· Engage in Import & Export of Container from Sharja and Dubai Port.
· OPERATION MANAGEMENT:

· Liaison between senior management, employees and clients to ensure proper flow of communication by addressing the issue that requires immediate attention.
· Enhance performance of organization by organizing & running meeting with employees & management.
· Handle overall day to day activities of company
· FINANCE OPERATION:

· Manages Accounts Receivables from overall Companies & Individual Clients.
· Manages Accounts Payable for local purchases and expenses control procedure, including Bank & Account reconciliation, cash receipt and disbursement.
· Generation of Invoices, drafting of Purchase order (PO), Depositing & clearing of Cheque.
· Discounting of posted dated cheque & maintaining Bank statement monthly.
· Maintain Sales Ledger, Purchase ledger & cash book.
· Manage the financial department with responsibility for Budgets, Payroll activities for employees.
· Preparation of Financial Statement of company. 
· CUSTOMER MANAGEMENT :

· Retain the customer by providing deliver for the order placed in timely & professional manner.
· Negotiate Credit period with the clients.
· Perform thorough credit analysis, research financial histories and review accounts status as a pre-requisite to qualifying new customer.
· Negotiate & enforce collection to recover funds.
· Organize regular meeting with clients, have a discussion on arrival of new stocks and receive feedback on quality of order delivered and service offered.
· HUMAN RESOURCE MANAGEMENT:

· Putting Forth the view & opinion provided by management to employees.

· Establish & Maintain Human Resource related employee file reflecting Employee record, License, date of joining & information about salary.

· Delegate & supervise the work to employee.

	PREVIOUS EXPERIENCE


2010 -2012:  BLUE STAR Branch, Bellary as Sales Executive.
2009-2010:  Tanishq Jewellery, Bangalore as Admin Assistant.
                      Worked as Assistant Manager for logistics.
	ACADEMICS


      Graduation (Bachelor  In Buiness Management)
      Wardlaw CSI Degree College, Bellary affiliate to Gulbarga University.

      Passed in 2012
      Higher Secondary Examination (+2 COMMERCE) 
      Wardlaw PU college Bellary affiliate to Department of Pre-university education.
      Passed in 2009
      10TH Passed (SSLC) 
      Wardlaw Composite college Bellary affiliate to Karnataka secondary education 

      Examination board.  Passed in 2007
	PERCENTAGE OF MARKS OBTAINED


	Passed In 
	Overall %

	Bachelor in Business Management
	75

	+2 (Commerce)
	56

	10th (SSLC)
	40.80


	TECHNICAL SKILL


MS-Office (MS-Word, MS-PowerPoint, and MS-Excel), C++, Tally7.2 & Internet.

	ACADEMIC PROJECTS HANDLED:


	Course
	Study



	BBM IInd sem
	 “A SWOT Analysis on demand for BATA show room ” 

	BBM IVth sem
	“A study on marketing strategy adopted by BLUE STAR company in “Bellary city”

	BBM VI Th Sem
	 “ Marketing Strategy  On Tanishq In Bangalore City”


	Personal Details:


	
	

	Date of birth
	31-08-1989

	Age
	25

	
	

	Marital status
	Single

	Sex
	Male

	Nationality
	Indian

	Driving UAE License
	Light Motor Vehicle(Automatic)

	Linguist fluency 
	English, Hindi , Kannada & Telugu


