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VISA STATUS 

Type of Visa
 : Tourist Visa
OBJECTIVE:-

To acquire and practice a set of skills for self-development and for the growth of organization through continuous learning in the gamut HR Field.
EDUCATIONAL QUALIFICATION:-
· MBA (HR & MARKETING) Passed in First class from Karpagam University.2013
· BA     (Eco, Hist, Pol Sc.) II Passed.(MG University)2010
· HSS   (Arts) I Passed.(M G University)2007
· SSLC  II Passed2005
    TRAINING & PROJECT AS A PART OF ACADEMIC CURRICULUM 
· Project on “Labours Absenteeism” at Parayil Food Exports, Palai
· HR Admin Executive at Westwind shipping and logistics Pvt Ltd.  Gandhidham for one year.
· Labour welfare activities
· Trade Union practices

· Labours Absenteeism

· Payroll
WORK EXPERIENCE:-
· HR Admin executive for Westwind shipping and logistics Pvt. Ltd. Gandhidham (Gujarat)-India, In the Period of July 2013 to December 2014.
JOB RESPONSIBILITIES:-

· Leave Management / Wage and salary administration.
· Training & Development
· Performance Management System
· Recruitment & Selection.
· Disciplinary Actions.
    COMPUTER SKILLS:-

· Proficient in Microsoft Office package (Word, Excel & PowerPoint).
· Proficient in internet access.
· Visual Impex 

WORKSHOPS ATTENDED:- 

· Leveraging HR for higher profitability.

· Employee Engagement.  

   TRAINING UNDERGONE:- 
· Leadership 

· Team building 

· Mentoring 

· Vision, Mission & Goals

· Presentation Skills

· Human Resource planning 

COMPETENCIES:-
· Good communication skill.

· Good team Management

· Organized and well structured at work.

· Independent and self-motivated. 
· Committed to deadlines and schedules.
· Innovative for making work success
· Excellent Inter-personal skills
· Initiative & leadership quality
PERSONAL PROFILE:-

Date of Birth
:
17/07/1989.


Gender
: 
Male


Marital Status
:
Single


Hobbies 
:
Playing Volleyball, Travelling and Internet Browsing.


Languages Known
:
English, Hindi, Malayalam, and Tamil
       I hereby declare that the information stated above is true to the best of my knowledge.
 Exp:  1.6 Year 


Skill Set: Recruitment & Selection, Induction, Performance Management System, Training and Development, Payroll & Salary administration, Reward Management, 5-S and Kaizen, Labour Laws, Disciplinary Actions, 














