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EXECUTIVE SUMMARY

· A highly skilled and competent professional with over 3 years of experience in the field of marketing.

· Have an up to date knowledge in the area of Sales and Marketing, Administration, Retail sales.
PROFESSIONAL AFFILIATION

April 2014-Jan’2015






     KGN Thermal Insulation. (India)

Manager                                       

Responsibilities:

·  Growth of business, rapport with existing customers and sourcing of new connection.
·  Liaison with suppliers and fulfillment of their requirement (verification with supplied materials vis-a-vis invoices) and payment thereof.
·  Maintenance of stock of raw materials required for the company. 
· Management of employees and overall control of their services.
· Maintenance of leave records, preparation of salary slip and payment of statutory obligation.  
Sep’2013-March,                                                                                          Isetan Singapore Ltd.(Singapore)

Sales Assistant 

Responsibilities:
· Increase repeat customers by providing the Isetan standard of service.
· Serve the customers.
· Received and checked incoming stock in the department. 
· Identify best selling merchandise and inform the supervisor.
· Record sales and keep all record up-to-date.
· Carry out relief cashier duty and other duties instructed by the supervisor.
Aug2011-Sep’2012






   Haldia sheet metal works.(India)
Accounts Manager                                           

Responsibilities:

· Growth of business and wide publicity.
· Formation of marketing strategy 
· Maintenance of stock and inspection of best available raw materials from the market.
· Preparation of invoices and follow-up for payment.
· Supervision and control of employees.
· Maintenance of salary particulars leaves, loan and advances taken by the employee.
Since Dec’2010-Aug, 2011



                                         ICICI Bank Ltd.(India)
   

Junior Officer
Responsibilities:
· Identification of potential customers. 

· Sourcing of new savings account, NRI accounts, fixed deposits, demat accounts, salary accounts, and credit cards.

· Increasing profitability of branch by grabbing quality numbers of savings accounts and NRI accounts and achievement of budgeted target.  
· Banking at the doorstep of the customer in deserving cases.  
· Major contribution in personal insurance product.
Nov 2009-Feb 2010





                                   HDFC Bank Ltd. (India)

Sales Officer 
· Identification of customers for savings accounts, NRI accounts, fixed deposits, de-mat accounts, salary accounts, credit cards.
· Opening of corporate accounts.
ACADEMIC QUALIFICATIONS
2013    DRM  Diploma in Retail Management from AEC College Pte Ltd. (Singapore) 
2010
MBA in Marketing from Annex College of Management studies, Kolkata (India)
2007
B.Com. from Vidyasagar University (India) 

2004
Higher Secondary School exam from Mahishadal Raj High School, W.B.C.H.S.E. (India)
2002
Secondary School exam from Haldia Government sponsored High School, W.B.B.S.E. (India) 
COMPUTER KNOWLEDGE

Computer overview:   Software                                            

Operating system:  
 MS-DOS, MS-Windows2000

Ms-office:   

 Word, Excel, PowerPoint

Internet browsing:      E-Mail, Web Surfing

· (CITA) 2002
Haldia Youth Computer Center, Government Undertaking (India).

INTEREST AND HOBBIES

Love socialising, travelling, surfing on internet, swimming, football and cricket

