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OBJECTIVE: To find a job that would help me promotes financial, personal and professional growth.

PERSONAL INFORMATION

Date of Birth: 

January 5, 1983

Age:


32
Place of Birth:  
Philippines 
Gender:  

Male

Religion:  

Roman Catholic

Civil Status:  

Married
Citizenship:  

Filipino

Height:  

5’6”

EDUCATION

Tertiary  

Laguna College (1999-2003)


San Pablo, Laguna, Philippines
Degree:  Bachelor of Science in Computer Science 

WORKING EXPERIENCE

·   
jpmorgan chase bank, na   October 2009 – March 2015
· Correspondent Funding Department (Sept 2012-March 2015)
Compliance Review Analyst – performs document validation, add condition to some loans that needs extra information, upload document for QA validation, and enters data on the system.
· Modification Fulfillment/Intake Default Department (Feb 2010-Aug 2012)

Operations Specialists – performs document perfection submitted by customers, searches other document thru different systems and enters data on system

· Correspondent Funding Department (Oct 2009-Jan 2010)
Jr. Funder Analyst – performs document validation and gathers required data submitted by customers and enters on system.

·   
ASECASIA INC.   December 2007 – October 2009
Graphic Artist Dec 2007 - Oct 2009
· facilitate lay-out /design of ads for yellow Page clients (Verizon)
· performs technical (color, photos, layout, design, etc.) and typographical (spelling, capitalization, punctuation, grammar, etc.) checking on ads created by the other artist.

· detailing and identifying page by page and line for any errors or conflicts
· searches the internet for additional information of the company, when the information given is incomplete and illegible.
· query the ads that can’t be uploaded
·   
Virtual Video Net, Inc. (Franchisee of Video City)

Management Trainee (Video City Crossing Calamba) June 2007-Aug. 2007

· handling of staffs

· training newly hired employees

· facilitating monthly inventory of all the store’s products and equipments

· orienting new members/customers of the store’s terms and conditions

· cashiering and depositing of store’s sales

Management Trainee Officer-in-charge (Video City Kiosk Waltermart Calamba) Oct. 2006 -May 2007
· AMDATEX (formerly ADEC Solutions, Inc.)
ITL Department/WordPro

Quality Review Group

· proof/correcting the work done by Business Process Associate/ Data Encoder

· give error reports to Business Process Associate/data encoders

· deliver the output to the client through internet

· asks additional information or queries to the client

Business Process Associate/ Data Encoder

· input data on system
· download documents through internet

· trains newly hired employees that are assigned to our dept.

· print outputs

SKILLS

· Technical writing
· Data entry jobs
· Creating and designing advertisements and graphic designing using Adobe Photoshop, Illustrator and Indesign (PC & Mac)
·  Proficient in Microsoft Office (Word, Excel and PowerPoint)
I hereby certify that the information written is true and correct to the best of my knowledge and belief.            

