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PROFESSIONAL SUMMARY
· Over 10 years of experience in the areas Investment Banking
· Worked as Business Reporting Specialist  - Fidelity Investments, Bangalore – INDIA
· Holding a Bachelor’s Degree in BBM – Marketing
· Well versed in MS Office and basic windows operating applications
· Taking commercial decisions & working independently and team building
· Can work under pressure and meet deadlines
· Have excellent communication & interpersonal skills
EDUCATION

July, 1998 – April, 2001
Shri Gokul College of Business Management
BBM - Marketing
SOFTWARE EXPOSURE

· Operating System : Windows, XP, Vista, etc
· Packages
: MS-Office, Photoshop ,VB


WORK EXPERIENCE
22nd November 2004 to 5th February 2015
Business Reporting Specialist
Fidelity Investments, Bangalore - India

Job Profile
  Various job responsibilities held at fidelity investments
· Business Reporting Specialist (From Dec 2008 to February 2015) 
· Performing quality checks for the transactions processed on a daily basis
· Performing Root cause analysis on a monthly basis for any errors committed by the processing team along with providing feedback to processing team
· Ensuring that processing team is adhering to all compliance and procedures while processing the transactions
· Performing quality checks for daily, weekly, monthly, quarterly ,Semi-annual & annual reports based on client requirement
· Preparing daily and monthly reports
· Money in processing unit (From Sep 2005 to Dec 2008) 
· Processing contribution and Loan payments related to depositing money into 401(k) account (equivalent to providing fund account in India)
· Reconciliation of daily transactions
· Processing Buy and sell trades through NYSE (New York stock exchange)
· Providing transaction update to client through client service manager
· Health and welfare processing unit (From Nov 2004 to Aug 2005)
· Maintenance of health insurance files
· Processing health insurance files
· Providing complete detail to customer
· Transaction processing
· Correspondence with clients in terms of queries 
