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Career Statement:  To work in an inspiring environment where I can apply & enhance my knowledge, skill
to serve the firm to the best of my efforts.
Education:
· Institute of Business Management, Karachi 
Bachelors of Business Administration (Honors) in Human Resource Management (2010-2014) CGPA: 3.18 
· Aga Khan Higher Secondary School 
Intermediate from Aga Khan University-Examination Board (AKU-EB 2008-2010) Percentage: 76.3 
· Habib Girls’ School 
Matriculation from Aga Khan University-Examination Board (AKU-EB 2008) Percentage: 76.4 
Experience:
  Business Development Manager at Karachi Office
– Present
As a Business Development Manager I am responsible for Human Resources department and Marketing department.
Human Resources
· Conducting Recruitment and Selection procedures 
· Designing job descriptions and specifications for Business Development Officers 
· Designing job applicants database on MS Access 
· Designing Interview Selection sheets 
· Conducting international and domestic interviews 
· Designing employee audit checks 
· Completing the formalities of the new inductees 
· Training and Orientation of current and new employees 
· Organizing inter department events and trainings 
· Organizing and conducting virtual trainings 
· Development of Leave Policy 
· Designing Employee Relations handbook 
· Conducting Performance Appraisals 
· Developing and designing Compensation System 
Marketing and Business Relations
· Implementing marketing strategies 
· Building contacts with corporate and individual clienteles 
· Identifies trendsetter ideas by researching industry and related events, publications, and announcements; tracking individual contributors and their accomplishment 
· Plan and execute several marketing campaigns like at Avari Towers, Ocean Mall, Port Grand, Karachi Stock Exchange, and Pakistan Airport Campaign. 
· Represent Shamsains at different Conferences and Seminars 
· Designing of kiosk, backdrops, standees, safety polls etc 
· Manage Hoardings and Newspapers marketing tool 
· Organizing an Information Awareness Program/Event at Avari Towers 
· Developed relations with several advertising agencies like Ador, Call etc. 
· Auditing client’s case files according to the specifications 
· Visa processing and filing 
Internee at Bank Alfalah Ltd (Head Office)
HR Recruitment and Selection department (July, 2013)
Responsibilities Undertaken:
· Conducting Interview for internships 
· Internship placements 
· Coordinating with Baluchistan office for placement in new branches 
· Coordinating with all branches of Alfalah all over Karachi 
· Conducting and checking of tests. 
· Updating the data base for internships 
· Issuing certificates for internships 
· Managing summer internship program 
· Represented Bank Alfalah during the campus visits and at other HR forums 
British Council Invigilator at Tipu Associates – 2013
Completed the invigilation for the GCE and ACCA batch of 2013 at Expo center Karachi.
Marketing Director at Pakistan Model United Nations 2012
The conference was focused of providing a podium for diplomats delegating different countries on several political, economic, social, human rights, and security issues. The format of the conference was based on United Nation conferences.
Honors and activities:
· Gold medal achiever for consecutive two years for attaining highest in Economics in AKU-EB (2009 & 2010) 
References can be provided on request.
