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OBJECTIVE


To join an organization in order to pursue a career this provides sufficient challenge, potential for growth to reach great heights in personal as well as organizational achievements and Seeking a challenging career position where unique blend of Accounts&Marketing can be effectively utilized by a company offering long-term opportunities for professional growth in recognition of dedication, drive, and superior performance.
WORK EXPERIENCE

· Debug Computer Peripherals Private Ltd, Sri Lanka –Branch Manager (RBU)August 2014 to March 2015. 
Areas of Expertise –
· Direct all operational aspects including distribution operations, customer service, human resources, administration and sales.
· Assess local market conditions and identify current and prospective sales opportunities.
· Develop forecasts, financial objectives and business plans.
· Meet goals and metrics.
· Manage budget and allocate funds appropriately.
· Bring out the best of branch’s personnel by providing training, coaching, development and motivation.
· Address customer and employee satisfaction issues promptly.

· Locate areas of improvement and propose corrective actions that meet challenges and leverage growth opportunities.
· Share knowledge with other branches and headquarters on effective practices, competitive intelligence, business opportunities and needs.
· Network to improve the presence and reputation of the branch and company.
· Handyman Facilities Management Services LLC, UAE – Dubai, -Senior Sales Executive.May 2013 to July 2014.
Areas of Expertise –Senior Sales Executive
· Able to work closely with the Sales team and strategic relationship with Middle and Top Level Management.
· Responsibility for Sales Goals and achieve Key Performance Indicators (KPIs).
· Developing and Managing Customer Care Programs for improved sales success.
· Identifying customers’ New Requirements and Developing content for Product and Company.
· Ability to Chase up New Business Opportunities in to organization.
· Increasing Brand Awareness and bringing in new and potential customers to organization.
· Handled and Monitored subordinates such as sales executives.
· Following up new Business Opportunities and setting up meetings.
· Preparing Marketing Reports, Planning and Presentation.
· Ministry of Agriculture, Minor Irrigation, Agrarian Development &Animal Production & Development, Sri Lanka –Development Officer.June 2012 to April 2013.

Areas of Expertise –
· Support for all Administrative & Marketing Work.

· Maintain Daily & Annual Leave Records and submit to Accounts Department.

· Handle over Time for all Employees. 

· Handle Vehicle Subject & Manage Drivers. 
· Debug Computer Peripherals Private Ltd, Sri Lanka - Marketing Executive. November 2011 to May 2012.

Areas of Expertise –

· To create Marketing Strategies and Campaigns for clients and undertake all duties necessary to deliver such strategies and marketing objectives.

· To case manage and take responsibility for specific clients, managing and delivering all aspects of their marketing requirements and Building Excellent client relations.

· Plan and Co-ordinate, to deliver marketing and promotional material to deadlines.

· Communicating New Product Developments to prospective clients.

· Manage all Marketing Tools for a portfolio of clients including Social Media, Online Marketing.

· Supra Vocational Training & Career Guidance Institute, Sri Lanka - Assistant Accountant. April 2010 to October 2011. (Industrial Training Program) 
Area Expertise -

· Maintain & Manage General Ledger accounting functions.
· Maintain & Manage Accounts Payables and Accounts Receivables accounts.
· Verify Customer Balance & rectify discrepancies in Accounts Receivables books.
· Verify Bank Deposits and Bank Payments & Reconcile with bank records and statements.
· Recording & Maintaining day today transaction.    
· Coordinate with the Account Receivable team in collecting payments from customers.
· Assist Senior Management Accounting staff in preparing Budgets, Periodic Financial Statements & Records. 

· Manage Office Staff Expenditure within the budget limit.   
PROFESSIONAL QUALIFICATION
Currently Following OPENSAP Training and Certification Programs. .
Successfully completed ‘Higher Diploma in Business Management‘atNational Institute of Business Management (NIBM) Colombo, Sri Lanka.
Successfully completed ‘Advanced Diploma in Business Management’ with Merit pass at National Institute of Business Management Colombo, Sri Lanka.
HIGHEREDUCATION

Graduated B.A (Hons) in Business and Management Studies Degree, in the University of Wales, Institute Cardiff (United Kingdom).

LANGUAGE SKILL AND PERSONAL STRENGTHS
Language Skills
I possess the ability to effectively communicate (spoken / written) and work in English

Ability to speak Hindi& Tamil.

Personal Strengths

•Hard working and dedicated.

•Sociable with pleasing personality.

•Can work under pressure with time bound performance.

•Sincere and result oriented.

•Effective and efficient in time management and organizational skills.

•Ability to easily acquire technical inputs and deliver in simple, understandable and creative.      

•Excellence team work and inter personal relationship skills.
•Strong Communication Skills and Decision Making Skills.
•Ability to lead and work with team.
IT Skills
· Successfully Completed the Diploma Level Course in Computer Software at ESOFT Institute of Information Technology.
· Extensive working knowledge with Microsoft Office (Word, Excel & Power point).Microsoft windows XP & 7, Microsoft internet explorer, and Microsoft Outlook Express (e mail).
EXTRA CURRICULAR ACTIVITIES                                                                                                                   


•Treasurer of school “UNESCO “club – year 2004.
•Member of Sri Lanka Red Cross society – kurunegala branch.
•School representative of human rights in centre for the study of human right, university of      

  Colombo          

•Member of school English literary association.
SPORTS

•Senior corporal of school Cadet Platoon.

•Member of school Football Team. (Under19 & 21).

