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CURRICULUM VITAE

applied for the post of: “ACCOUNTANT”
CARRER OBJECTIVE

To seek a suitable position which offers a career with opportunity for professional growth, I can improve my skills and abilities. I intent to prove my capability and carry out my duties and responsibilities professionally,

PROFESSIONAL PROFILE 
Graduate solid expertise in Operations, Co-ordination, Quality analysis , Administration, Data entry and Customer Services. Highly experienced in the areas of Back end activities like QA , MIS on various data pertaining to Operation and Co-ordination of Processes  
educational qualification

B.com (Calicut UniversityKerala ,India )
Plus Two (Board of Kerala, India)

S.S.L.C (Board of Kerala ,India)
computer qualification

Tally ERP.9, MsOffice ,Excel,DTP.
professional accounting training 

Successfully completed Training in Manual and Computerized Accounting from the Training Institute of M/S Accounts Cochin Attended an Extensive Training the most popular Accounting Software’s Tally ERP.9    

work experience 

· Worked as an Accountant with MANUFACTURING AND TRADING COMPANY for the period of 2 years in Kerala, India.
· Worked as an Accountant with TRADING COMPANY for the period of 1 year in Kerala,India.
· Worked as an Accountant with AMS AGRO INDUSTRIES ( Coconut Oil Manufacturing and Export in Kerala, India 
· Worked  Accountant with AMS TRADING COMPANY inMalapuram, Kerala, India
· Personal Details 
· Nationality



India   

· Religion



Muslim 

· Date of Birth



02/11/1991

· Marital Status


Single
· JOB RESPONSIBILITIES  

· Writing up books and finalization Account of Trading & Manufacturing
· Preparing and Maintenance  of various register like Purchase register, Sales register, Journal register, Debit Note, Credit Note, Stock and Post Dated Cheque  Register  etc…….
· Preparation of various Accounting Reports like Ageing Analysis, Income & Expenditure statements and Bank  Reconsilation  statement and Day book etc …..
· Experience in book keeping and all kind of Bank transactions

· Maintaining Payroll

· All kind of bank transactions
· Preparing and Analyzing accounting records and financial reports
· Preparing Profit & Loss account and Balancesheet
declaration 

I hereby declare that the above mentioned statement is correct and true the 

Best of my knowledge and belief.

