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Finance Professional with 6 years of Experience in Accounts
Continuous learning, gaining hands on experience in the organization, where there is an ample scope to grow along with it and to be adept in the field of finance, through the use of technology that will leverage benefits to empower organization.

Academic History

CHARTERED ACCONTANT, ICAI Delhi-2014.

Qualified Information Technology Training Course, ICAI, India

BSc. Calicut University, India.2008.

Skills Summary
Able to independently maintain full set of accounts according to International Financial reporting standards and local laws.
Design, Develop, coordinate, control and trouble shoot all the works in accounting from recording documentations up to valuation, finalization, consolidation, analyzing, Interpreting, forecasting, budgeting and internal auditing.
Manage and Control Credits, overheads, Pay roll, Banks, Petty cash, PDC, inventory, Accruals and all cash inflows and outflows with Reconciliation of credit reviews, Bank and Receivables.
Prepare MIS Reports, Day Reports, Monthly reports, Credit reviews, Annual reports, Analysis reports and provide all information to the Management, HR department and Auditors.
Able to design and review internal audit procedures, Reporting frame works and Coordinate with external auditors and ensuring compliance with Indian Accounting Standards, IFRS and regulatory requirements.
Experienced in MS Word and MS Excel with an average typing speed of 45 – 50 wpm. Proficient in the use of ERP systems like Tally ERP, SAP, Excel and confident to use any accounting, financial and analysis soft wares.
Special Assignments
Formulated & implemented the Financial Management and internal control system for the associated clients.
Performed a variety of professional level duties and responsibilities involved in evaluation, analysis, forecasting, Budgeting and can successfully provide insightful reports For the Managements and other external institutions.

Seminar and courses attended
Attended the courses conducted by Institute of Chartered Accountants of India on IFRS, Companies Act, Bank Audit and Taxation.

Employment History
	
	
	Duration:2.4 Years Nov2012
	Designation: Accounts

	
	
	
	Manager.

	
	
	
	

	
	
	Duration: 4 Years April2008.
	Designation: Audit Assistant/

	
	
	
	Manager.



Key Deliverables as Accounts Manager:
Area of Expertise:
· Managing the entire accounting activities for company, which includes monitoring all aspects of financing, banking relations, fund management, internal controls, risk management and administration. 
· Reviewing the internal control on regular basis, assess the significant and potential risk areas that impact the financial and operational efficiency of the company. 
· Treasury Management. 
· Reviewing & Managing the payables & receivables. 
· Liaison with Auditors and Bankers to obtain OD, CC and LC etc. 
· Constantly interact with Bankers to submit report as per their requirement. 
· Generating reports such as weekly performance analysis, monthly management package including operational results, overhead analysis. 
· Preparation of Balance Sheet, cash flow statements and revenue statements in compliance with MIS reporting structure such as per International Accounting Standards. 
· Compliance with local sales tax authorities like Income tax, Service Tax and Sales Tax authorities. 
· Project Evaluation and verification of payment certificate.. 
· Making policies, procedures, and involving company legal matters. 
Financial Accounting:
· Presenting a true & fair view of the financial position of the company by preparing financial statements viz. P&L account, balance sheet and cash and fund flow. 
· Conceptualizing, implementing and supervising general ledger and financial reporting processes and compliance of accounting standards. 
· Preparing & maintaining statutory books of accounts & quarterly balance sheets for advance tax and financial planning and reconciliation of financial statements in compliance with the norms. 
· Ability to analyse complex financial data; extract relevant information; interpret data for the purpose of determining past financial performance and to project financial profitability. 
· Oversee the preparation of approved budgets; ensure the expenditure for budget are monitored and that reports are prepared to maintain the balanced accounts. 
· Develop complex financial reports for forecasting, trends and results analysis. 
· Provide and interpret financial information for business modelling and forecasting. 
· Analysis business operations, trends, costs, revenues, financial commitments and obligations, to project future revenues and expenses or to provide advice. 
· Managing financial planning, budgeting and project cost analysis; implement cost control measures. 
· Examine and analysis accounting records, financial statements, and other financial reports to assess accuracy, completeness, and conformance to reporting and procedural standards. 
· Develop, maintain, and analyse budgets, review periodic reports that compare budgeted costs to actual. 
· Project wise cost accounting and their accuracy check for cost estimations. 
· Projects wise Working capital management and projects cash flow to obtained bank facility. 
Audits & Taxation
· Handling the planning & management and finalisation of statutory Audits, internal Audits and Tax Audits u/s 44AB of Income Tax Act, 1961 within time. 
· Auditing experience in industries ranging from 
o  shipping companies,
o construction companies, o Nationalised banks,
o  IT Companies to
o Manufacturing companies in SEZ Units. 
· Handling IT scrutiny assessments, IT Refund processing’s, Processing of TDS Exemption certificates. 
· Preparing tax returns and ensuring timely assessment and e-filing of direct & indirect tax returns in compliance with statutory tax acts of individuals, companies and partnership firms. 
Company Law & Secretarial Work
· Handling the preparation and e-filing of annual returns with ROC for companies. 
· Handling formation of Company under Companies Act. 

Professional Strength
· Confidence, Organized, Hard work and Career Oriented. 
· Reasonably good in Communication and presentation skills. 
· Keen on acquiring knowledge and interested to work as a team. 
· Strong work ethic and commitment to achieve goals. 
· Flexible and has a capacity to organize any job in a systematic manner. 

Extracurricular Activities
 Reading, Swimming,.

Personal Information
Date of Birth
: 10th Jan, 1987
Religion
: Islam
Languages Known
: English, Malayalam, Tamil.
Visa Status
: Tourist/Single – Short
