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PERSONAL DETAILS
Date of Birth
: 26th December 1976

Nationality
: Kenyan

Sex

: Male
Languages
: English & Kiswahili
Marital Status
: Single

Visa status
: Long term visit visa 
CAREER OBJECTIVE

To work with a dynamic, challenging and professional organization or financial institution where I can be able to apply and sharpen my skills in Finance and Accounting, maintain high corporate standards while at the same time leading to a progressive career path in the field of finance.
PERSONAL ATTRIBUTES

I am a hardworking and committed person with good attention to detail. I am also energetic and work well within a team environment. I can easily adapt to a multicultural environment and work in synergy with my colleagues to meet set objectives.
WORK EXPERIENCE
Oct 2012 - Dec 2014   SENIOR ACCOUNTANT, 
Duties & Responsibilities:
· I performed financial, management and cost accounting responsibilies and tasks including ;
· Processing payments to vendors and suppliers within established time limits and ensuring that expenses are correctly booked into the system , 
· Providing support in end year stock take & stock audits, 
· Reconciliation of all Subsidiary Ledgers to the General Ledger , 
· Reconciling end month vendor balances and creating monthly accruals ,
· Preparing detailed monthly analysis of Company’s Accruals and Prepayments,
· Training & supervision of two accounts assistant and conducting end year perfomance review,
· Preparing lead audit schedules and responding to audit queries raised. 
.    

Dec 2008 - Oct. 2012.    ACCOUNTANT,  DHL SUPPLY CHAIN LTD.

Duties & Responsibilities
· Preparation of Activity based Costing (ABC) weekly and Monthly financial reports, ie P&L account.
· Timely processing of KBL contract transporter & supplier invoices in order to ensure accurate and timely     supplier & transporter payments,   
· Assisting in preparation of  budgets, forecasts and integrated  business plans in line with group requirements,

· Preparation of  monthly Balance sheet reconciliations for the Business Units respective accounts ,i.e debtors, creditors ,stocks etc,

· Managing accurate chart of accounts of our beer Depots - both NBI and KISII route to market beer Depots,

· Monthly financial reporting and variance analysis of the business units financial performance,

· Assisting the Business group Accountant by providing analytical management accounting and business intelligence support to the business unit.
· Assisting in the preparation of audit schedules and dealing with audits queries,
· Training and supervision of 2 accounts assistants & 2 interns in KBL contract Finance department,

Feb. 1999 - April 2001: 
ACCOUNTS ASSISTANT, (Sales Department) 

Duties & Responsibilities:

· Generating sales invoices, debit and credit notes for clients and ensuring goods are dispatched in a timely and efficient manner,
· Reconciling daily sales transactions with physical cylinder stocks,

· Handling customer complaints and nurturing existing customer relationships,

· Compiling monthly sales reports and sending to Sales manager,
· Monitoring the market environment and competitor strategies and sending feedback to sales department.
July - Sept. 2004 :  
Undertook Industrial attachment within the Finance and Accounts Department. 
Among the duties assigned included recording and compiling daily transactions within the various sections and also writing various operational and functional reports.

EDUCATIONAL QUALIFICATION:
Jan 2013 - Ongoing    :
I am currently pursuing a Masters degree in Commerce (MSC) - Finance & Accounting Option at KCA University.




Course work Complete, currently doing research project.
Aug 2001- May 2005 :

AFRICA NAZARENE UNIVERSITY.

BACHELOR OF COMMERCE (BCOM.)

BANKING & FINANCE OPTION

G.P.A 3.2 / 4.0  - 2 nd CLASS HONOURS 
July 1996- June 1998:

KENYA INSTITUTE OF MANAGEMENT ( KIM )
NATIONAL DIPLOMA IN BUSINESS MANAGEMENT (I & II)

1991 – 1994 :


JAMHURI HIGH SCHOOL




KENYA CERTIFICATE OF SECONDARY EDUCATION (KCSE ).
1982 – 1990


NAIROBI PRIMARY SCHOOL




KENYA CERTIFICATE OF PRIMARY EDUCATION (KCPE).
PROFESSIONAL QUALIFICATION:
Jan 2007 - Dec 2008  :        
VISIONS INSTITUTE OF PROFESSIONALS




CPA PART I   - (PASS)
CPA PART II  - (PASS)

Jan 2014 - Dec 2014  :
CPA PART III - (PASS) Single Paper left to complete CPA Qualification.

COMPUTER SKILLS
2008 – 2012
Thorough Working experience in ORACLE ,SUN SYSTEMS Accounting & VISION accounting system . Also good working knowledge of MS-Exel.
Jan- May 1999:


KENYA COLLEGE OF ACCOUNTANCY (KCA)

Certificate in Computer Applications.

Proficiency in MS-Windows, MS-Word, MS-Access, MS-Excel,
MS-Powerpoint.
May  2006


VISIONS INSTUTE OF PROFESSIONALS
Certification & Proficiency in QUICKBOOKS Accounting System.

EXTRACURRICULAR ACTIVITIES
Member of the Students in Free Enterprise (SIFE), Africa Nazarene University Chapter. I acquired entrepreneurial skills, small and medium sized enterprise management, team-work and community development. 

INTERESTS / HOBBIES

Reading business magazines and journals, travelling and adventure camping with friends, swimming. 

