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PRELIMINARY INTERVIEW

Profile Score

Q-

MAR-20 U5 | ™ . 06 P

ok

AlcouNT ~ ErELUT

Profession Focus

WE

TRAVEL

Industry Background

Employment Status Dénployed back in Home Country

O Employed in Gulf [ Job Less-Unemployed

Ml MR A

Nationality IND [ AN Place of Birth / City of Origin

Gender Sfale O Female Marital Status *! & %ingle O Married O Separated
Religion HINOU Birth date ( DD-MON-YEAR) ] Iy —12 — 1A
Languages Mother Tongue A AR A»T H { Other Languages ﬁ\-\(;*t\,]SH’ HIND | . MA—R{}'{H |
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Qualification / Education

O Years 0 Months

Gulf Experience

Total Experience | Years 5 Months

O Yes &0

Gulf Driving License

O Yes D/NO/

Do you have own car?

Visa Status Wsit O Employment [ Dependent

Visa Validity Date

01l ™M Q4 v 20(5 -

Last Drawn Monthly Salary Currency | ™M R
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Minimum Expected Salary

Currency A’E D | value B,OOO
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Career Level Fresher

[ Supervisory [J Managerial

Mention your preferred location for future job? AJAE

[J Qatar [J Saudi Arabia OJ Bahrain [0 Oman O Kuwait
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What is your arrival date in Gulf Country?

What is the reason for your Job Search?

How much notice period you will need to join new position? [ Can Join Immediate [0 1 Week [J 1 Month C‘) 7 N\O‘\ﬂ\%

Do you have any kind of health condition which can hamper you to perform your duties? LL-Fit to work O Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay?

No [ Yes

Do you have any kind of civil or criminal cases pending against you in any courts? D/ﬁo O ves

Please write here your IT Skills or what software applications you can operate comfortably.
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What are your professional talent / capabilities? Describe in detail. '1
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PCL Certificate

Gulf Experience

High Academic Scores - Mark Sheet

Worked 2+ yrs with employer

Fitness Certificate

Gulf / Intl Driving License

Post Graduate & Above Education

Promoted in Previous Job

IT Literacy Arabic Proficiency On Job Training Certificates Awards or Appreciation
IELTS Proficiency Experience Verified
Bonus Score ) + Gulf Score 0" |:* Education Score + Experience Score O

Based on documents screened by our HR Assistants the candidate has achieved following score points.

Total Score Achieved

14

Original Documents EResume E@sspor‘c/signatur ID ZEducation Cen%ficate@perience Letter [XSalary Slips Bank Statement
onsor Passport&KRromotion Letter A Training Certificate %riving License

Screened

. ¥Contract / Offer Letter Copy






Career Objective

To prove my abilities while growing in the organization and to lead a team with delivering more than expected by working hard.

Professional Experience

Account Executive

29th October 2013 - till date

Responsibilities

· Working for one of the renowned travel agency Expedia Inc.

· Reporting, Auditing and Reconciliation for ARC.

· Downloading the invoice by doing interface on daily basis.

· Vouching and verifying the invoice daily (around more than 60000 tickets).

· Rectify the invoice with the help of other helping accounting ERP’s tools.

· Working with the SABRE, AMADEUS GDS to verify the invoice.

· Generate and create the invoice with the help of airline data and SABRE.

· Investigate the mismatch tickets and taking corrective step to rectify and fix it.

· Reconciliation of the client data base with the airline data base. In case of any discrepancy in both the reports, we fix it with the help of Verify tools.

· Updating the dashboard and generating MIS reports.

Educational Qualification

· B.Com with First Class(66.29%) in March 2013 from Mumbai University

· HSC with First Class(65.67%) in March 2010 from Maharashtra Board

· SSC with First Class(66.15%) in March 2008 from Maharashtra Board

Computer Skills

· MS Windows, MS Office, DOS & FoxPro

Personal Details

Date of Birth:         
  December 14, 1992

Marital Status:         
  Single

Nationality:              
  Indian

Languages Known:  
  English, Hindi & Marathi

I hereby declare that the information given above is true and to the best of my knowledge.

