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OBJECTIVE

A suitable position in Shipping / Logistic Assistant (Import & Export) with a reputed organization where I can utilize my skills and experience for the optimum growth of the organization as well as personal career growth.

PROFILE IN BRIEF

· Good experienced in shipping import & Export executive service in India.  

· Extensive knowledge in import-export principles, standards and procedures. 

· Excellent coordination and organizational skills. 

· Good Knowledge of INCO TERMS & Commercial Geography. 

· Highly skillful in detecting errors, analyzing problems and finding solutions. 

· Highly efficient in working under strict time constraints.
· Able to handle customer complaints. 
WORK HISTORY:

Interfreight Pvt. Ltd –India

Period: Sep 2011 to Feb 2012
Position: Logistics CoordinatorAsst
Section:Export/Import
· Prepares documents needed for  Air export and customs procedure.
· Operations cargo and preparation of Airway bills.
· Collect delivery orders from Air lines and space allocation booking in airlines.
· Filing of shipping bill for export cargo and preparation of billing data of export shipment.
· Make necessary arrangements for transporting goods from one place to another and ensuring safe and timely delivery of goods.
· Coordinated with Port authorities and public transport departments.
· Negotiate rates with suppliers such as carriers, warehouse operators and insurance companies and prepare tariffs for customers.
· Keep a track of the shipment's progress and make certain the goods are transported within prescribed time

· Ensure safety to the goods by checking the packaging of the goods. Make efforts to ensure no goods get broken, damaged, lost or stolen during the transportation.
Addiction Garments Pvt. Ltd –India
Period: Aug 2012 to December 2014
Position: Warehouse & Store in Charge
Section: Retail
· Handling RMA of goods and Responsible for Store merchandising.
· Responsible for monitoring of stock status in the shop. 

· Preparing reports for the short delivered and damaged stocks. 

· Responsible in putting price & security alarm in every garment. 

· Perform other duties assigned by the store manager.

· Handling the purchase activities of the store.
· Maintaining the manual accounts of the store.
PERSONAL SKILLS
· Self-motivated and multi task with good ability to priorities tasks able to manage own working time effectively.
· Young, energetic, Enthusiastic & self-motivated. 

· A quick learner & a team player. 

· Results oriented. 

· Able to plan and organize a process from start to finish.
EDUCATIONAL BACKGROUND

· Bachelor’s Degree in Commerce [2014] Sikkim Manipal University, India.
· Advanced Diploma In Logistics & Supply Chain Management (2011),PG Management Academy,India.
COMPUTER PROFICIENCY  
· Familiar Environment   :   M.S Dos, Windows , Diploma in Financial Accounting (DFA)

· Packages                          :   MS-Office(Ms-Word, Excel, Power Point)
  

                  :   Tally, VB & SQL, Data Entry, Internet & Email, Billing

PERSONAL INFORMATION
Date of Birth
: 
9th Sep 1991

Sex
: 
Male

Nationality
: 
Indian

Marital Status
: 
Single

LANGUAGE PROFICIENCIES  : English , Malayalam.
REFERENCES  : Available upon request.
DECLARATION
I hereby declare that the above mentioned information are true and correct to the best of my knowledge and belief.

