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JOB APPLICATION - SCREENING FORM — WALK IN

CV No '\3@,'; S Y
PRELIMINARY INTERVIEW
WED OS-MeR-15] 1AM

Profession Focus [« TTEM ADMIIV, DocumMENT  CoNTiRoWVWER

Industry Background 13 FoR A Yo TECH o Lo Gy

Employment Status O Employed back in Home Country O Employed in Gulf Wob Less-Unemployed

Nationality TNDIAN Place of Birth / City of Origin K yMBAKoAM, T NDIA.
Gender ate O Femate Marital Status @&ingle O Married O Separated
Religion VS LAM Birth date ( DD-MON-YEAR) I9) 6 = 8 - \q9%F
Languages Mother Tongue "1 A M\ L Other Languages £ N sy, YN D]

Qualification / Education B e (INFaRMAT 0N  TECHND LOé‘\O

Gulf Experience 2 vears__\__Months Total Experience 3 vears_ ) montns

Gulf Driving Licer O ves @fo Do you have own car? Oves &R0

Visa Status E{ﬁ'u O employment O Dependent Visa Validity Date D20 MoB v2olf

Last Drawn Monthly Selary | Currency A E.[) | Value D. 75 60 Vinimum Expected Satary | Currency AE 1) | Value Booo
Career Level O Fresher Drfrecutive O supervisory O Managerial

Mention your preferred location for future job? DAt __ D \) (3 A\ 0 Gatar O Saudi Arabia O Bahrain C1Oman Ol Kuvwait

What is your arnival date in Gulf Country? What is the reason for your Job Search?

How much notice period you will nead to join new position? DA\Jnm Immediate 01 Week [J1 Month O ___

Do you have any kind of health condition which can hamper you to perform your mmw@ﬁ towork O Yes

Do you have any kind of outstanding loans / finance / credit card facilities to repay? @0 Yes_

Do you have any kind of civil or criminal cases pending against youin any courts? € No O Yes,

Please write here your IT Skills or what software applications you can operate comfortably.
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CCNA LTI a0Ne Shooeme , "n@ feuiting nijnmqp

What are your professionl talent / capabilikigs? Describe in detail

Networking , DocuMment  Contxone , 5?3‘@?“ Ay

PCL Certificate v [t experience ), High Academic scores - Vart Sheet Worked 2+ yrs vith employer /
Fitness Certificate. Gulf/ Intl Driving License Post Graduate & Above Education / Fromoted in Previous Job
T Literacy || Arebic roficiency On Job Training Certificates Awards or Appreciztion

IELTS Proficiency Experience Verified /
Bonus Score , +Gulf Score. | | +Fducation score / +Experience Score &
Based on documents screened by our HR Asslm/ng,me candidate has achieved following scare paints. = Total Score Achieved &/

Documents Screened: [&Resume B Passport / Signature D Elducation Certificates - yerience Letter O Salary Slips
B Cefittact / Offer Letter Copy O Promotion Letter O Training Certificates O Driving License CI Other
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OBJECTIVE
To secure a challenging position as a Technical Support Engineer /Network admin/ IT help desk where I can serve your organization and establish a career for myself.

EDUCATIONAL QUALIFICATION

· BACHELOR OF TECHNOLOGY (Information Technology) from 
Sri Krishna Engineering college, Anna University 2010, Chennai, Tamil Nadu, India.

PROFESSIONAL EXPERIENCE

· INFO FORT secure Information Management Solutions, Dubai (Dec -2012 to Jan -2015) 
· PRM(Operation Team) 
· Outsourcing in DIB(Dubai Islamic Bank) 
· Document Controller 
· DUTIES: 
· Maintaining a tracking facility to enable documents to be updated easily. 
· Scanning in all relevant new documents. 
· Checking dispatch documents are accurate. 
· Responsible for maintaining hard copy information. 
· Issuing and distributing controlled copies of information. 
· Provide advice on procedures of issue and methods in accessing the system. 
· Ensuring all documents are as up to date as possible within electronic filing systems. 
· Experience with document control packages such as a site. 
CERTIFICATION

· Cisco certified Network Associate(CCNA) 
RJP Infotek Pvt. Ltd., Chennai. 
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KNOWLEDGE AND SKILLS

· Desktop, Laptop and Server Operating systems: Windows 98/2000/XP/Vista/sbs server 2003. 
· Strong IT, database and communication skills. 
· Excellent interpersonal skills and a professional telephone manner. 
· Language knowing C,C++ and Database SQL. 
· Utilizing a range of office software, including email, spreadsheets and databases. 
· Planning, Implementing and managing Active Directories and Application Service. 
· Knowledge of Networking and wireless Technology with Proficiency in TCP/IP. 
· Hands-on Experience in Administering the Server, Desktop, Laptop, Backup and Peripherals. 
· Performed System, Networking and Hardware Maintenance, Support Software and Application. 
· Ability to work under pressure and meet committed deadlines. 
· Willing and able to work flexible hours. 
· Experience on Exchange backups and restore. 
PERSONAL DATA

	Date of Birth
	:
	06th May 1987

	Marital Status
	:
	Single

	Visa
	:
	Visit visa

	Sex
	:
	Male

	Nationality
	:
	Indian

	Religion
	:
	Muslim

	Language
	:
	English, Tamil, Hindi

	
	
	


DECLARATION

I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above-mentioned particulars.
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