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OBJECTIVE

Challenging and career oriented position in a progressive and professional organization with an aim to contribute positively towards the achievement of its goals and enhancement of professional knowledge and skills.
AREA OF EXPERTIES
· General Accounting

· Preparation of Financial Statement

· Management Reporting

· Intact Financial Policies and Procedure

· Legal Compliance
· Budgeting & Forecasting
· Variance Analysis

PROFESSIONAL & ACADEMIC EDUCATION

      Sr. #
   Certification/Degree
Institution/University
                 Specialization/Major                        Passing Year
1.     CMA


Institute of Cost and Management          Management  Accounting/Business      In-Progress

Accountants of Pakistan

Taxation/CLSP
2.     MBA


IQRA University-Karachi, Pakistan
 Finance /Account/Treasury

  2008

3.     B.Com


Karachi University, Pakistan

 Financial Acc./Cost Acc./ITB/Law
  1996

WORKING EXPERIENCE
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(Private) Limited - Karachi, Pakistan

Manager Accounts (Nov-2007- Till Date)
Brief Job Description:
· Compile and analyze financial information to prepare financial statements including monthly and annual accounts

· Ensure financial records are maintained in compliance with accepted policies and procedures

· Make certain all financial reporting deadlines are met

· Prepare financial management reports

· Ensure accurate and timely monthly, quarterly and year end close processes

· Establish and monitor the implementation and maintenance of accounting control procedures

· Resolve accounting discrepancies and irregularities

· Continuous management and support of budget and forecast activities monitor and support taxation requirements

· Prepare for financial audit and coordinate the audit process

· Collect and analyze financial information to recommend or develop efficient use of resources and procedures, provide strategic recommendations and maintain solutions to business and financial problems

· Ensure compliance with relevant laws and regulations and integrity of financial data

· E-Filling of Monthly Withholding Statements u/s 153, 165 & 149 and Annual Returns of companies  & directors
· E-Banking funds Monitoring  and appropriate allocation of funds 

· Secretarial Works, filling of Form-A & 29 annually and other forms as per requirement


 AKBER FOOD INDUSTRIES LIMITED – Karachi, Pakistan 
Assistant Manager Finance/Accounts (Sep 2004 – Oct 2007)
Brief Job Description:
· Preparation of Financial Statement

· Payable Management of the suppliers, to make sure on time payments & deductions of withholding tax & duly tax deposit of the same.

· Recording of expenses, accruals and reversal

· Preparation of monthly schedules related to accounts payables

· Performing of month end closing activities

· Preparation of monthly ageing report and investigating / clearance of long outstanding items

· Prepare Bank transfers / Payments and receipts on a daily basis

· Monitoring of interest payment dates, renewal of facilities, maturity of long and short term loans

· To prepare the initial comparative analysis of the financing proposals

· Monthly closing and bank reconciliation statements for five bank Accounts

· All type of insurance policies, claim procedures & settlements
· Managing leasing transaction included comparative analysis of proposals, verification of lease rental calculation,  termination & maturity of lease agreements


MIDAS SAFETY- Karachi, Pakistan
Senior Officer Accounts (May 2002 – Aug 2004)      
Brief Job Description:
· Book keeping

· Monthly closing and bank reconciliation statements 

· Assist Audit and tax matters

· Assist for Preparation of final accounts

· Assist for Preparation of Budgeting

· Assist for consolidation of group accounts



FAZAL TEXTILE MILLS LIMITED – Karachi, Pakistan
Accounts Officer (Aug 1998 – Apr 2002)
Brief Job Description:
· Data Entry (CV, PV, JV)

· Cash Handling, maintaining day book

· Monthly reconciliation of accounts with stockiest all Pakistan selected cases

· Monthly Bank reconciliations

· Documentation for Labour department i.e. EOBI,PESSI, etc.


HAROON ASSOCIATES CHARTERED ACCOUNTANCY FIRM – Karachi, Pakistan
Audit/Accounts Trainee (July-1997- June 1998)
Brief Job Description:
· General Accounting

· Audit

· Repotting
· Tax & Export Rebate working
COMPUTER SKILLS AND OTHER ABILITY
    S. #
Skills & Abilities


Proficiency Level 


Last Used/Practiced

      1.
MS Word



Good



     Currently Using

      2. 
MS Excel



Good



     Currently Using

      3. 
Outlook



Good



     Currently Using

      4. 
Adams – ERP 


Excellent
 


     Currently Using
      5.
Peach Tree


Excellent



     Current Not Using

ACHIEVEMENTS 
· Initiation of developing in-house module for Leasing maturity schedule which generate auto lease payables and help to forecast the future commitments

·  Initiation of developing in-house module for supplier tax deduction system

PROFESSIONAL DEVELOPMENT

     S. #
Short Course / workshops / Seminars






Year

      1.
Seminar on CDC (AT- ICMAP)







2015
      2.
Short Course Income Tax & Sales Tax (AT-Skill Development Council)



2011

      3.
Seminar on Mutual Fund (AT- ICMAP)






2008

      4. 
Seminar on Stock Market Crashed (AT-IQRA University)




2005
LANGUAGE
1.    English
-
Excellent
2.    Urdu
-
Excellent

3.    Arabic 
-
Fair 
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