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personal statement
If you're looking for a team member who is highly motivated, hardworking honest and reliable then my contribution of skills and experience will prove invaluable. Organising and planning comes as second nature to me and I take great pride in the detail of tasks .My experiences are varied and can easily be utilised in any company or position and I aim to strive to meet different challenges.
          EDUCATION qualifications & certificates 
· Higher Education Certificate in Government Degree College Zarobi, Pakistan
· Secondary school or equivalent; Higher Education school in Pakistan

· Some college work completed

· Civil Defence Training Certificate
· M S Office, word power point, access internet (IT Skills) Epower Institute: Pakistan.
employment
	Job title: Messenger in Corneliani department store.
	Duties: 
Organizing stock, merchandising, re-arranging stock. Re-arranging garments according to size etc. Receiving                                               deliveries and handling Bank deposits and keeping store tidy, handling cash at tills.

	Company name: Dubai Mall (Salam Studio & Stores)

	

	
	

	Location: Dubai  UAE
	

	Dates of employment: 
March 2013-July 2014
EMPLOMENT                 
JOB title: Store Keeper
Company name: Phoenix Contracting LLC                                                                                  
Location: Dubai UAE
Dates of Employment: 
Apr 2011-Feb 2012                                                       
EMPLOYMENT                                                                                          
Job title: security Guard
Company name: Pakistan Securities Pakistan 

Location: Karachi Pakistan

Dates of Employment

Feb 2010 – March 2011

	Duties:

 (Handling stock, storing details and general assistance by supplying adequate materials to the labourer’s)
Duties
Patrol Premises, Monitor and authorize, deal professionally with unduly matters and report.

(Evolves active thinking, social perception, monitoring, critical thinking, time management and service orientation.


	EMPLOYEMENT
Job Title: Sales Assistant
Company Name: A. Zaib Electrical Supplies Ltd
LOCATION: Karachi Pakistan

Dates of Employment:

Jan 2009-Dec 2010
Employment
Job Title: Office Boy
COMPANY NAME: National Bank of Pakistan
LOCATION: Pakistan

Dates of Employment:
July 2008-Dec 2008


	Duties                                                                    Greeting customers.  Involvement in stock control.  Assisting customers. Handling cash, Reporting discrepancies. Keeping the store clean, tidy and secure.
Duties

National Bank of Pakistan. Pakistan

General help in and out of the office.

(Deliver and pick up documents, packages. Basic administrative duties answer and route calls to the required personnel. Organize and maintain records. Make photocopies of reports and correspondence)


key skills
	Work based skills
	Personal skills

	· Strong communication skills 
	· Friendly and approachable

	· Working well as a team
	· Organised and hard working

	· Showing initiative and solving problems
	· Good timekeeper
· flexible

	· Good at meeting deadlines
· Maintaining good relationship with colleagues
	· Take pride in my work
· Fluent in Pashto, English, and Urdu 

	
	


personal interests
I take part in my local football club and also cricket team. I like swimming and Active sports and can speak English, Urdu and Pashto.
Personal information 
Fathers Name:            Ajab Rahman
D.O.B:                           30:12:1990
Visa:                              VISIT Visa (valid from 19/03/15 – 20/04/15)
Religion:                       Islam

Marital Status:            Single

Nationality:                 Pakistani
REFERENCES

Available upon request

DECLARATION

I hereby declare that the information given is true and correct to the best of my knowledge.

[image: image2.png]


